MANUAL OF PROCEDURE

ARTICLE I--MEMBERSHIP

Sec. 101--Eligibility. The fundamental differermetween our Organization and other veteran
organizations, and one in which we take great pigleur eligibility qualifications. There

are three primary requisites for membership inMbterans of Foreign Wars of the United
States: (1) Citizenship (2) Honorable service mahmed forces of the United States (3) Service
entitling the applicant to the award of a recogdizampaign medal or as set forth in the
Congressional Charter and By-Laws and Manual ot®&tore and Ritual.

ELIGIBILITY GUIDE

The following is to be used as a guide in deterngreligibility for membership, and is furnished
as a matter of information concerning the periaaisng) which campaign and/or service medals
were authorized. Eligibility for membership in theterans of Foreign Wars of the United
States is based on honorable service in the ArmyyNMarine Corps, Air Force, or Coast
Guard performed by officers or enlisted personnsb Wave served in any foreign war,
insurrection, or expedition, which service is ratiagd by the award of a campaign or service
medal of the United States, or who served in Kaeautlined in the following guide, or who
earned Hostile Fire or Imminent Danger Pay. Persthserving in the active armed forces may
be accepted for membership provided they meetodiigirequirements. Proof of service to
establish eligibility for membership rests with @ygplicant. The Post is responsible for assuring
the eligibility of every member accepted to membigrs The Department Headquarters and the
National Headquarters are accountable for thellityl of their respective Members-at-Large.
The following campaign medals have been recograsemeeting campaign medal requirements
of membership:

Campaign Military Qualifying Medal ServiBates
Expeditionary Navy/Marine Corps Feb. 12, 18Dpen
Spanish Campaign  Army May 11, 1898 - Aug. 1898

Navy Apr. 20, 1898 - Dec. 10, 1898
Army of Cuba Occupation

Army Jul. 18, 1898 - May 20, 1902
Army of Puerto Rico Occupation

Army Aug. 14, 1898 - Dec. 10, 1898
Philippine Campaign Army Feb. 4, 1899 - Dek,. 3913

Navy Feb. 4, 1899 - Sep. 15, 1906
China Relief Expedition

Army Jun. 20, 1900 - May 27, 1901

Navy Apr. 5, 1900 - May 27, 1901
Cuban Pacification ~ Army Oct. 6, 1906 - Apr1909

Navy Sep. 12, 1906 - Apr. 1, 1909
Mexican Service Army Apr. 12,1911 - Jun. 1819

Navy Apr. 12,1914 - Feb. 7, 1917
First Nicaraguan Campaign

Navy Jul. 29, 1912 - Nov. 14, 1912
Haitian Campaign Navy Jul. 9, 1915 - Dec. &3

Apr. 1, 1919 - Jun. 15, 1920
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Campaign Military Qualifying Medal ServiBates
Dominican Campaign Navy May 4, 1916 - Dec. Bl &
World War | Victory (with battle or service claspcluding Siberia and European Russia)

Army Apr. 6, 1917 - Apr. 1, 1920

Navy Apr. 6, 1917 - Mar. 30, 1920
Army Occupation of Germany

Army Nov. 12,1918 - Jul. 11, 1923
Second Nicaraguan Campaign

Navy Aug. 27, 1926 - Jan. 2, 1933
Yangtze Service Navy Sep. 3, 1926 - Oct1B27

Mar. 1, 1930 - Dec. 31, 1932

China Service Navy Jul. 7, 1937 - Sep. B9

Sep. 2, 1945 - Apr. 1, 1957
American Defense Service (with foreign servicesp)a

Army-Navy Sep. 8, 1939 - Dec. 7, 1941
European-African-Middle Eastern Campaign

Army-Navy Dec. 7, 1941 - Nov. 8, 1945
American Campaign

Army-Navy Dec. 7, 1941 - Mar. 2, 1946

(30 consecutive or 60 nonconsecutive days of dutgide continental limits of the U.S.)
Asiatic-Pacific Campaign

Army-Navy Dec. 7, 1941 - Mar. 2, 1946
Army of Occupation (30 consecutive days of duty)
Italy May 9, 1945 - Sep.15, 1947
Germany (except West Berlin) May 9, 1945 - NBay 955

Korea Sep. 3, 1945 - Jun. 29, 1949
Japan Sep. 3, 1945 - Apr. 27, 1952
Austria May 9, 1945 - Jul. 27, 1955

Germany (West Berlin) May 9, 1945 - Oct. 29029
Navy Occupation Service Medal

Italy May 8, 1945 - Dec.15, 1947

Trieste May 8, 1945 - Oct. 26, 1954

Germany (except West Berlin) May 8, 1945 - NBay 955

Austria May 8, 1945 - Oct. 25, 1955

Asiatic Pacific Sep. 2, 1945 - Apr. 27, 1952

Korean Service Medal  Army, Navy, Air Force

Jun. 27, 1950 - Jul. 27, 1954
Navy and Marine Corps Expeditionary Medal Cubalitisty Operation

Jan. 3, 1961 - Oct. 23, 1962
Thailand Military Operation May 16, 1962 - Auf), 1962
Iranian, Yemen and Indian Ocean Operation Det988 - Jun. 6, 1979

Nov. 21, 1979 - Oct. 20, 1981

Lebanon Aug. 20, 1982 - May 31, 1983
Libyan Expedition Jan. 20, 1986 - Jun. 2786L9
Persian Gulf Feb. 1, 1987 - Jul. 23, 1987
Panama - (pre and post invasion) Apr. 1, 1988c. 19, 1989
Feb. 1, 1990 - Jun. 13, 1990
Operation Sharp Edge - Liberia Aug. 5, 199@b.R21, 1991
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Operation Distant Runner - Rwanda Apr. 7-18,4199

Campaign Military Qualifying Medal ServiBates

(11th Marine Expeditionary Unit USS Peleliu)

Vietnam Service Medal July 4, 1965 - Mar. 2873

Armed Forces Expeditionary Medal (30 consecutivé®non-consecutive days of duty)
Lebanon Jul. 1, 1958 - Nov. 1, 1958
Taiwan Straits Aug. 23, 1958 - Jan. 1, 1959
Quemoy and Matsu Islands Aug. 23, 1958 - Juth963
Vietnam Jul. 1, 1958 - Jul. 3, 1965
Congo Jul. 14, 1960 - Sep.1, 1962
Laos Apr. 19, 1961 - Oct. 7, 1962
Berlin Aug. 14, 1961 - Jun. 1, 1963
Cuba Oct. 24, 1962 - Jun. 1, 1963
Congo Nov. 23-27, 1964
Dominican Republic Apr. 23, 1965 - Sep. 264
Korea Oct. 1, 1966 - Jun. 30, 1974

Cambodia (only those in direct support of Canidpd
Mar. 29, 1973 - Aug. 15, 1973
Thailand Mar. 29, 1973 - Aug. 15, 1973
Operation Eagle Pull - Cambodia (includes evacop
Apr. 11-13, 1975
Operation Frequent Wind - Vietham (includes exion)
Apr. 29-30, 1975

Mayaquez Operation May 15, 1975

El Salvador Jan. 1, 1981 - Feb. 1, 1992
Lebanon Jun. 1, 1983 - Dec. 1, 1987
Operation Urgent Fury - Grenada Oct. 23, 19R8v. 21, 1983
Eldorado Canyon - Libya Apr. 12-17, 1986

Operation Earnest Will - Persian Gulf (only theseticipating in, or in direct support)
Jul. 24, 1987 - Aug. 1, 1990

Operation Just Cause - Panama (USS Vreeland & 8¥S-designated aircrew mbrs.
outside the Conus in direct support) Dec. 2891- Jan. 31, 1990

United Shield - Somalia Dec. 5, 1992 - Mar, Ba95
Operation Restore Hope - Somalia Dec. 5, 1992ar- 31, 1995
Operation Uphold Democracy - Haiti Sep. 16, 1984@r. 31, 1995

Operation Joint Endeavor - Bosnia, Croatia, theaiic Sea & airspace.
Nov. 20, 1995 - Dec. 19, 1996
Operation Vigilant Sentinel - Iraq, Saudi Arabiawait, & Persian Gulf.
Dec. 1, 1995 - Sep. 1, 1997
Operation Southern Watch - Iraq, Saudi ArabiaywKit, Persian Gulf, Bahrain, Qatar,
UAE, Oman, Gulf of Oman W of 620 E Long., YemEgypt, & Jordan.
Dec. 1, 1995 - TBD
Operation Maritime Intercept - Iraq, Saudi Argb{aiwait, Red Sea, Persian Gulf, Gulf
of Oman W of 620 E Long., Bahrain, Qatar, UAEnan, Yemen, Egypt, & Jordan.
Dec. 1, 1995 - TBD
Operation Joint Guard - Bosnia, Croatia, Adri&ea & airspace.
Dec. 20, 1996 - Jun. 20, 1998
Operation Northern Watch - Iraq, Saudi Arabiayit, Persian Gulf W of 560 E Long.,
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and Incirlik AB, Turkey (only pers. TDY to ONW)
Jan. 1, 1997 - TBD
Campaign Military Qualifying Medal ServiBates
Operation Joint Forge - Bosnia-Herzegovina, Gagpdtdriatic Sea & airspace.
Jun. 21, 1998 - TBD
Operation Desert Thunder - Iraq, Saudi Arabia, KilyBahrain, Qatar, UAE, Oman,
Yemen, Egypt, Jordan, Persian Gulf, Gulf of Onri@d Sea support.
Nov. 11, 1998 - Dec. 22, 1998
Operation Desert Fox - Iraq, Saudi Arabia, Kuwdhrain, Qatar, UAE, Oman, Yemen,
Egypt, Jordan, Persian Gulf, Gulf of Oman, USNi Bea support.
Dec. 16, 1998 - Dec. 22, 1998
Southwest Asia Service Medal Operation Desertl&@peration Desert Storm (combat
areas of operation only) Aug. 2, 1990 - Nd¥, B995
Personnel assigned to support units serving aelsEgypt, Turkey, Syria, Jordan.
Jan. 17, 1991 - Apr. 11, 1991
Kosovo Campaign Medal Operation Allied Force - s Air Campaign
Mar. 24, 1999 - Jun. 10, 1999
Kosovo Defense Campaign - Ground Action  Junl1999 - TBD
Combat Infantry Badge & Combat Medical Badge
Army Dec. 6, 1941 - Open
Combat Action Ribbon Navy, Marine, Coast Guard
Mar. 1, 1961 - Open
Korea Duty Service on the Korean Peninsula 30 @muts/e or 60 non-consecutive
days of duty Jun. 30, 1949 - Open
Hostile Fire or Imminent Danger Pay

Sec. 102--Applications--Affiliation of New Members.

Every application for membership must be made itirvg; on a regularly approved application
card outlining the applicants’ honorable serviggzenship, eligibility and other pertinent
information. The card shall bear on the reverde #ie name of the Post member
recommending the applicant and the recommendafitredost investigating committee. With
respect to active duty military personnel currepiyforming service qualifying for membership,
applications may be submitted on their behalf B3oat member who shall certify the requisite
gualifications for membership based on personalkedge concerning the applicant and shall
be acted upon in accordance with the provisiorS8eation 103. Active duty military personnel
admitted to membership under such procedure shigiiin a reasonable time, sign the
application, personally certifying eligibility arsibscribing to the obligation of membership.

In the event that a member surrenders membershgPost pursuant to Section 102, there shall
be no refund of dues to such member

Sec. 103--Election, Notification, Obligation.

After the applicant has filled out the applicatmard, giving in detail the pertinent information
required, it should be handed to the Post AdjuaiQuartermaster, together with the admission
fee and dues. The fee and dues are held by theJeastermaster and credited to the applicant
until such time as the Post shall vote on the appbn. A temporary receipt shall be issued to
the applicant. The application will be referrecht®ost Reviewing Committee of three
members. The committee shall make a careful reviethe facts set forth on the application
card and other bona fide evidence of eligibilitucB bona fide evidence shall be any form or
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document attesting to honorable and overseas sesnid the appropriate campaign ribbon if
applicable. With respect to applications of Natide@mbers-at-Large, or Department Members-
at-Large, the Adjutant General or the Departmenjutsat shall make a careful review of the
facts set forth on the application card or othedewce of eligibility. After such review, the
reviewing authority shall recommend the applicasgkection or rejection. The Post Reviewing
Committee shall not recommend acceptance of ancagiph unless eligibility has been fully
determined. The Post is accountable for the elitylmf every member accepted into
membership. With respect to National Members-aggeathe National Headquarters is
accountable for the eligibility of every member egted into membership. With respect to
Department Members-at-Large, the Department Heatkysas accountable for the eligibility of
every member accepted into membership. Pride oflmeeship and pride in our eligibility
requirements should impress on every member amy &aviewing Committee the importance
of these provisions. The original application wéey member shall remain permanently on file
in the records of the Post. The original applicatd every Department Member-at-Large shall
remain permanently on file in the records of th@&rément. The original application of every
National Member-at-Large shall remain permanentlyile in the records of the National
Headquarters.

Balloting on Applications. Before voting on the &pation during a regular Post meeting, the
Commander will read the report of the investigatiogimittee, and the members present will be
given an opportunity to state their objectionsnf/, to the admission of the applicant. Unless
one member present shall request a written balletya voce vote shall be taken and a majority
of the votes cast shall decide acceptance or reject the application. If the application fails to
win a majority of the votes cast, the applicant megubmit his application after a lapse of one
year. In any event, the Senior Vice Commander hadtinior Vice Commander (or in their
absence those who sit at their station) shall cthenballots (in case of a written ballot) before
the decision is announced and any member presalhthsive the right to examine the ballots
before the results are announced. Should them® lobjection from any member present,
several applications for membership may be grogpebaccepted by viva voce vote. Upon the
request of one member, any individual's applicatust be voted on separately by written ballot
and upon the request of any three members, alicapipins must be voted upon separately

by written ballot.

Rejection of Applicant. Should an applicant be ¢tgd by vote of the Post, his admission fee
and dues shall be returned to him by the Post @unaaister and he shall not again be proposed
for membership in the same Post for at least oae gker such rejection. After one year he may
again make application in the same form and sulpeitte same conditions as his first
application. No person shall be proposed for mestbpmore than twice in one Post, but an
applicant rejected in one Post may apply to and®ost at any time. An applicant otherwise
eligible for membership may become a Member at €anmga Department Member at Large
pursuant to Section 102, notwithstanding havinghlvegected by any Post or Posts.

Notification and Obligation. When an applicant bhaen accepted by vote of the Post he shall be
notified orally or in writing that his applicatidmas been accepted. The Post shall notify the
newly elected member to appear at a stated timective the ceremonial obligation; however,

in the event he shall have subscribed to the mtialdigation on the reserve side of the
application card, he shall be considered a menmbgoaod standing as soon as elected, and it
shall not be obligatory for him to take the cerembaral obligation. If the applicant is
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obligated at any time after August 1, he will naymlues for any part of the current calendar
year, but shall be required to pay dues in fulltfer next succeeding calendar year in addition to
the admission fee, all as provided in Section #dd, said applicant shall thereafter be entitled to
all of the rights and privileges of a member. Ppdgnfollowing his election to membership the
newly-elected member shall receive by mail or biyvdey in person, a lapel button and the
official regulation dues receipt for the currentmieership year.

Sec. 104--Admission Fee and Dues.

Forwarding Admission Fees and Dues. At least oacé enonth the Post Quartermaster shall
transmit to the Department Quartermaster $1.0@&ofi @dmission fee collected. He shall
transmit Department and National dues payable ft@rannual dues collected from each
member during the preceding month. Such paymefitlshaccompanied by the proper report
forms as are provided for that purpose by the Matibleadquarters. The admission fees shall be
retained by the Department for extension purpgsesjded, however, no new Post shall be
liable for any admission fees for the first ninéd9) days following its institution. At least once
each month the Quartermaster of each Post not timelgurisdiction of a Department shall
submit direct to the Quartermaster General $1.0¢aoh admission fee together with the
National dues collected from each member duringptieeeding month.

One-Year Rule. The annual dues for every membet bauaccepted if tendered by such
member, or a member in his behalf, within one yddhe date on which he became delinquent.

Sec. 105--Members in Good Standing.

A member whose dues expire on December 31 of aaysfall have until December 31

of the following year to pay his dues for the pupof maintaining continuous membership.
A life member is in good standing for as long ashe shall live unless his’lher membership is
terminated by reason of ineligibility or suspenaedorfeited by reason of disciplinary action.

Sec. 106--Former Members-Reinstatement.

A member who has been delinquent in a Post for riane one year may reinstate his
membership in such Post by payment of the curreatsydues except that a former member,
including a member whose current year's dues graidnwho becomes a life member, shall not
be liable for the payment of the current year'ssdéePost may, at Post option charge a
reinstating fee equal to the current year's dule.Fost may by majority vote of the members
present at a regular or special meeting requirk suEmber to submit an application card and be
voted on in the same manner as a new member. Nissidmfee shall be required. If the
member is reinstated at any time after August Wyilenot pay dues for any part of the current
calendar year, but shall be required to pay duddglifor the next succeeding calendar year, all
as provided in Section 104, and said member dialeafter be entitled to all the rights and
privileges of membership. A member whose dues kap&ed on December 31 of any year
shall have the privilege any time after January the following year of affiliating with any

other Post of his choice by payment of the curyeairs dues and being accepted by such Post in
the same manner as new members are accepted, thategpich member shall not be liable for
an admission fee, and the accepting Post shabbenbable for such fee to the Department. A
member requesting membership in any Post otherttleaane in which he last paid dues, shall
present a regular application card which shalldresiered a request for reinstatement. A
member who shall have been suspended from anybl@&ntence of disciplinary action
properly carried into execution, shall be placethim Department Member-at-Large when the
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suspension has ended and may transfer in accordaticthe provisions of Section 107 of the
National By-Laws.

Sec. 107--Transfers. (See Section 107 By-Laws)

Sec. 108--Removing Ineligibles.

Appeals from determinations of the Commander-ine€boncerning eligibility under Section

108 shall be made in the manner prescribed forappe the National Council of

Administration under Section 109 of the By-Laws &mahual of Procedure. In addition to the
requirements stated therein, such appeal shalldedhe specific grounds upon which the
member claims to be eligible or upon which, in¢hse of an appeal by the Post, the Post claims
the member to be ineligible and shall include @ibrmation which either the member or the Post
desires the Council to consider, with respectdetarmination of eligibility.

Sec. 109--Right of Appeal.
Appeals under Section 109 of the By-Laws shalldken in accordance with the following
procedures:

Appeals to the Department Commander: Appeals t@#partment Commander shall be
made within sixty (60) days of the act or decidimm which the appeal is taken, except that
appeals from the acts or decisions of a Post ar@msmander must be made within thirty
(30) days of such acts or decisions. All appeaddl &l made in writing and shall be mailed
by registered or certified mail, return receiptuested, to the Department Commander at
Department Headquarters. The written appeal shall:

1. Describe the act or decision from which the appetaken and the manner in

which the matter at issue has been handled.

2. State all facts known to the member concerrfilegntatter at issue.

3. Specify the provision or provisions of the CkarBy-Laws, Manual of Procedure,
Ritual or the laws or usages of Veterans of For&igns of the United States which the
act or decision violates or contradicts.

4. State the relief requested by the member.

Upon receipt of a proper written appeal, the Dapartt Commander shall conduct such inquiry
as he deems appropriate, and shall send a copyg @fritten appeal papers to the Post, County
Council, District or respective Commander whoseoactecision is the subject of the appeal.
Such Post, County Council, District or respectiver®ander may make written response within
thirty (30) days. A copy of such response shalinagied to the member taking the appeal, who
shall have ten (10) days from the date of sucharespto make any further written submission to
the Department Commander. The Department Commahaddrdecide the appeal and shall
inform the member and Post, County Council or istr respective Commander in writing

that the appeal is denied, or if not denied, thefrgranted the member. In the event that no
written decision is rendered within thirty (30) dayhe appeal shall be considered denied.
Appeals to the Commander-in-Chief. Appeals to tben@ander-in-Chief from the acts or
decisions of the Department Commander (includingsitens on an appeal made to the
Department Commander), the Department Council ahifscstration or the Department
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Convention shall be made within thirty (30) daysha# act or decision from which the appeal is
taken. All appeals shall be made in writing andIdheamailed by registered or certified mail,
return receipt requested, to the Commander-in-Gliisfeterans of Foreign Wars of the United
States Headquarters. The written appeal shall:
1. Describe the act or decision from which theesgbjis taken and the manner in which the
matter at issue has been handled.
2. State all facts known to the member concerthiegnatter at issue.

3. Specify the provision or provisions of the GbgrBy-Laws, Manual of Procedure, Ritual
or the laws or usages of the Veterans of Foréigins of the United States which the act
or decision violates or contradicts.

4. State the relief requested by the member.

Upon receipt of a proper written appeal, the Conaeain-Chief shall conduct such inquiry as
he deems appropriate, and shall send a copy ofiikten appeal papers to the Department
Commander or Department Council of Administratidmoae act or decision is the subject of the
appeal. With respect to an appeal from the Depart@emmander's decision on an appeal made
to him, the Department Commander shall, withiregft (15) days, forward copies of the written
appeal, any responses and his decision to the Coden#n-Chief. The Department Commander
or the Department Council of Administration may makritten response to the member's appeal
within thirty (30) days. A copy of such responsalsbhe mailed to the member taking the appeal,
who shall have ten (10) days from the date of sasponse to make any further written
submission to the Commander-in-Chief. Thereafter, Gommander-in-Chief shall decide the
appeal and shall inform the member and the Depatt@emmander or Department Council of
Administration in writing that the appeal is denied if not denied, the relief granted the
member. In the event that no written decision glezed within sixty (60) days, the appeal shall
be considered denied.

Appeals to the National Council of Administratidkppeals to the National Council of
Administration shall be made within thirty (30) dagf the acts or decisions of the Commander-
in-Chief from which appeal is taken. All such appeshall be in writing and shall be mailed by
registered or certified mail, return receipt redadsto the National Council of Administration at
National Headquarters, Veterans of Foreign Wath@UUnited States. The written appeal shall:

1. Describe the act or decision from which theesgbjis taken and the manner in which the

matter at issue has been handled.

2. State all facts known to the member concerthiegnatter at issue including any facts
which have not previously been considered ireghygeal process.

3. Specify the provision or provisions of the GbgrBy-Laws, Manual of Procedure, Ritual
or the laws or usages of the Veterans of Foréigins of the United States which the act
or decision violates or contradicts.

4. State the relief requested by the member.

Upon receipt of a proper written appeal, the Natid@ouncil of Administration shall advise the
member of the time and place that the matter wiltbnsidered and decided. The National
Council shall determine the manner in which thetenawill be considered. The member shall
have the right to appear at his own expense, pallgar by counsel, at such time and place as
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the matter is considered. The National Council dimdistration shall decide the appeal and
shall inform the member in writing of its decision.

Sec. 110--Rights of Members. (See Section 110 Bys)a

Sec. 111--Life Members.

Any applicant whose 31st, 41st, 51st, 61st, 718tlet birthday will occur after the date of
application and on or before December 31 of theecircalendar year shall pay only the fee that
would be required on his next birthday. Death bfeemember prior to December 31 of the
calendar year an applicant’s life membership i€@ssed by the Quartermaster General, shall be
cause for a refund of the life member fee if re¢eedy the Post Quartermaster or Department
Quartermaster. Per capita tax paid, from the Lidership Fund, to the Post, Department and
National Headquarters will be deducted from anyhsefund.

(End of Article I)

ARTICLE II--POSTS

Sec. 201--Formation, Chartering and Instituting.

Applications for Membership to Accompany Applicatifor Charter. Upon signing an
application for charter for a new Post, or uponlgpg for membership in a new Post, each
prospective new member shall pay an admissionrfdeaanual dues which shall not be less than
the minimum amount required to cover admission &éesDepartment and National dues. Each
prospective new member shall also execute and sw@bragularly approved application card. A
member in good standing in another Post may byteatecome a charter member of a new
Post or a former member of any Post shall be ééigiobecome a charter member of any newly
chartered Post by the submission of a regularlyagal application card and the payment of
annual dues and such members shall be eligibleléation to office in such new Post; such
members shall not be liable for an admission fee.

Institution of the Post. Upon the authorizatioraatharter to a Post by the Commander-in-Chief,
the Department Commander having jurisdiction sthedlignate a Department Officer, County
Council Officer, or other qualified officer an intsting officer to institute the Post and to inétal
the Post officers. If the newly authorized Postaswithin the jurisdiction of a Department, the
Commander-in-Chief shall appoint an Aide de-Campughorize a properly qualified officer to
institute the Post and install the officers. Th&titmting officer shall be responsible for the peop
institution of the Post and shall comply with &létrequirements prescribed by the By-Laws,
Manual of Procedure, Ritual, regulations, laws asages of the Veterans of Foreign Wars of the
United States. The By-Laws, Manual of Procedurgyaiand other supplies shall be turned over
to the instituting officer and he shall in turniglel them into the keeping of the Post
Commander, after said Commander has been instalheldshall instruct the officers in their
duties and perform such other services as the Bys|. Manual of Procedure and Ritual may
prescribe. Each new Post shall be instituted wishity (60) days of the date the charter is
authorized by the Commander-in-Chief. If not inged within sixty (60) days from the date of
authorization, said authorization may be rescinded.

Report of Instituting Officer. The instituting offr shall sign the report of muster, on a form
furnished by the Adjutant General, certifying talitmembers of the new Post are eligible
according to the Congressional Charter and By-Laws.instituting officer shall have the right
to review all documentation submitted by membeisdeustered to verify eligibility.
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Sec. 202--By-Laws. Copies of By-Laws, including ah@ents, adopted by a Post shall be
forwarded to the Commander-in-Chief, through chérguch proposed By-Laws or
amendments shall be submitted to the Departmentn@order who shall review them for
compliance with the Department By-Laws and shallverd them, with a recommendation, to
the Commander-in-Chief within thirty (30) days, tdgimg that there is no conflict in the
proposed By-Laws with the Department By-Laws. NelByvs or amendments adopted by a
Post shall become effective until reviewed by tleen@ander-in-Chief or his designee for
compliance with the Congressional Charter, By-LaWanual of Procedure, Ritual or laws and
usages of the Veterans of Foreign Wars of the drétates.
Sec. 203--Regular and Special Meetings; Quorumhduged Attendees.
Special meetings must be called for a date not nane fourteen (14) days after:

(a) The Post Commander receives the signed, wrigiguest; or

(b) The majority vote of the members presentraigallar meeting; or

(c) The date upon which the Post Commander detesrthat a special meeting maybe
necessary.

The Post Adjutant shall give notice, in writing,tbé time and place of any special meeting and
of the business to be transacted, such notice givea in such manner as to reasonably reach
members at least forty-eight (48) hours in advasfdbe time set for the meeting. No business
shall be transacted at any special meeting exbaptdr which the meeting is called.

Sec. 204
Sec. 205
Sec. 206--Change of Location; Change of MeetingdléSee Section 206 By-Laws)
Sec. 207

Sec. 208--Change of Name.

Proper application for a change of name shall béenwa forms prescribed by the Adjutant
General and submitted through channels and shplireeapproval by a two-thirds (2/3) vote of
the members present at a regular meeting, or $peekting called for such purpose, upon at
least fourteen (14) days written notice to the Depant Commander and to all members of said
regular or special meeting and proposed action.

Sec. 209--Consolidation of Posts.

A proposed consolidation of two or more Posts iadystanding must be approved by each of
the Posts by a two-thirds (2/3) vote, to be recoiojethe ayes and nays of the members present
at a regular or special meeting called for suclppse, after at least two (2) weeks notice in
writing has been given to all the members of sueletmg and proposed action. Such facts shall
be certified by each Post to the Department Comeranidl such consolidation be so approved,
the name, number (must be one of the consolid&osy numbers) and location to be assigned
the consolidating Posts must be approved by a lvdst (2/3) vote of the members of any and
all the Posts consolidating present at a meetitigcctor such purpose, after at least two (2)
weeks notice in writing has been given to all thembers of the Posts concerned of such

10
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meeting and purpose. Such facts shall be certiigde Department Commander. The
Department Commander shall forward such certiticato the Commander-in-Chief, who shall
issue without charge a Certificate of Charter negithe facts of such consolidation. The
Certificate of Charter shall rank from the datelef senior Post's charter. The property of each
of the Posts shall be conveyed to and become tpefy of the consolidated Post. All past
officers in each shall be entitled to rank as dédd service in their respective Posts. Upon the
consolidation of two or more Posts, new officeralishe elected and installed. Past Officers of
Consolidated Posts. In the event two or more Rmstsolidate, all officers of the consolidated
Posts having fulfilled their obligations shall lBzognized as past officers; provided, however,
the Past Commanders of the Posts consolidatingrsttabe considered as Past Post
Commanders of the consolidated Posts for the parpbsepresenting either the Posts
consolidated, or the new Post formed by such caletadn, at any District Convention or
Department Convention.

Sec. 210--Surrender or Forfeiture of Charter. (Segtion 210 By-Laws)
Sec. 211--Suspension and Revocation of Chartee. $8etion 211 By-Laws)
Sec. 212--Defunct Posts. (See Section 212 By-Laws)

Sec. 213--Arrearages. (See Section 213 By-Laws)

Sec. 214--Solicitation of Funds.

Posts may solicit funds or contributions or otheewengage in fund-raising activities or projects
only after a prior vote of the Post agreeing tdhssalicitations, activities or projects. Posts kEhal
assure that such solicitations, activities or ptgelo not violate any applicable governmental
law, ordinance or regulation nor bring or tend timd¢p opprobrium or embarrassment upon the
Post, its members or the Veterans of Foreign WhitseoUnited States. The name, seals, badges
and emblems of the Veterans of Foreign Wars ofshiged States shall not be used in
connection with any solicitations, activities opjacts not in compliance with the foregoing.

A Post shall not solicit funds or donations or oitise engage in fund-raising activities or
projects outside the immediate geographical areammunity of the Post. Fund-raising
organizations or individuals conducting solicitao activities or projects for a profit shall nat b
engaged or used by any Post for such purpose wuebsengagement is made by written
agreement between the Post and the organizatimadierdual's providing those services. The
form of any such written agreement must be subthitiehe Department Commander for review
at least thirty (30) days prior to any Post enggritto any such agreement. In the event a Post
shall employ or enter into an agreement with a ftaising organization or individual to solicit
contributions or engage in a fund-raising projacturety bond or cash advance in the full
amount of expected collections from the solicitatiw project shall be furnished by the fund-
raising organization or individual, said bond osltadvance guaranteeing payment of the funds
solicited or raised to a bonded officer of the Ruaighin thirty (30) days of the close of the
solicitation or project, provided, however, thag thond shall be discharged or cash advance
returned if such fundraising organization or indival shall make payment within thirty (30)
days. If a bond or cash advance cannot be furnjgshed all collections shall be made by
members of the Post sponsoring the solicitatiofuod-raising project and funds shall be paid to
a bonded officer of the Post who shall hold thed&ipending proper distribution.

11



VFW Manual of Procedure 2005

Sec. 215--Eligibility to Office. (See Section 21§-Baws)

Sec. 216--Elected and Appointed Officers; Chairrmet Committees. (See Section 216
By-Laws)

Sec. 217--Nomination, Election, Installation andrief Office.

Nomination. Elective Post officers shall be nomaabat the first meeting in April. Where, by
Post By-Law or custom, a Post conducts only onalaggneeting per month, elective Post
officers shall be nominated at the regular meeatingarch. Any nominee shall have the
opportunity to decline nomination for the officevitnich he has been nominated before
nominations are closed. A member making the nononatf an absentee for any office shall
have presented to the Adjutant, in writing, thesmart of the member being nominated prior to
the opening of nominations. Nominations shall rotlwsed by the presiding officer until the
election is called and the Post is ready to vateyided, however, that when a poll system and
preprinted ballots are used, as hereinafter destribominations must be closed at the meeting
at which nominations are made.

Election. Prior to the opening of nominations, Bast shall decide which form of election shall
be used, unless the Post By-Laws specify the masfredection. Balloting for Post officers may
be conducted by open vote or written secret bétlahdwritten or printed) at a regular Post
meeting, or, if required by Post By-Laws or authed by Post vote prior to the opening of
nominations, by a poll system and preprinted ballot

Election by Open Vote or Written Secret Ballot @&pRlar Meeting. Unless the Post has, by By-
Law or by majority vote as hereinabove providededained to conduct the election by a poll
system and preprinted ballot, elective Post officdrall be elected at the April regular meeting
with respect to Posts that, by Post By-Law or austmeet only once a month or at the second
April meeting with respect to Posts which, by Fggtl aw or by custom, regularly meet more
than once a month. A majority vote of all votestcascept where otherwise designated, shall be
necessary to elect. If there be no election oditsballot, the name of the comrade receiving
the lowest number of votes shall be dropped anmahsa successive ballots until an election is
made. Poll System and Preprinted Ballot. A polteysand preprinted ballot may be authorized
by a Post By-Law or by majority vote of the Postregt meeting for nominations, prior to
opening of nominations. If authorized, the Postistetermine where, and during what hours,
the polls shall be open and shall establish adeqgaieguards to assure that those members in
good standing who present themselves during thestspecified, and only such members in
good standing, shall have an opportunity to votk fzave their votes counted as cast. The Post
shall also determine the procedure in the eveatt@. Unless the Post otherwise specifies, such
balloting shall be conducted on the same dateeasetiular Post meeting. Due notice of any
election to be conducted pursuant to poll systechpaaprinted ballot, including the time and
place for voting, shall be mailed to members indystanding prior to such election within
reasonable time to reach members prior to thefdasich election. That notice shall contain
the names of the candidates. The preprinted bstilat have a space or spaces for write-in
candidates. The candidate receiving the greatebeunf votes cast shall be the winner.

Installation of Officers. Post officers shall betalled in their respective offices at a regular or

special meeting held not less than twenty (20) a@ysnore than sixty (60) days prior to the
convening of the Department Convention, but shatllassume their duties until the Department
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Commander is installed. The installation may bedcmited publicly at an open meeting to be
held for that purpose when no part of the openingasing service or signs of recognition shall
be used. The installation shall be conducted bymber in good standing, who holds or has
held a rank at least as high as that of Post Corderaithe Post Commander-elect will select the
installing officer. An officer-elect who may be @&bs for good and sufficient reason or cause
may be installed at any succeeding meeting witixity $60) days of the date of installation. If

not then installed, the office will automaticallggome vacant. The officer designated to install
the officers of a Post shall require that all adfig, before installation, submit to him their
membership cards, showing that they are in goautlstg and qualified for office during the
current membership year. He shall require thatetisng Commander furnish proof that the
office of Post Quartermaster is bonded, as presgdrdy Section 703. Officers installed in
violation of the foregoing will not be recognized thigher authority.

Term of Office. Officers shall be elected for antenf one (1) year except that three trustees shall
initially be elected for terms of one (1), two @)d three (3) years and thereafter one (1) trustee
shall be elected each year for a term of threg€a)s.

Sec. 218--Officers and Chairmen, Duties and Ohbgat
(a) Officers.
(1) Duty of Commander. Among the duties of a Rimthmander, he shall:
a. Preside at all meetings of the Post, condustirefp meetings in accordance with
Article X of the By-Laws and Manual of Procedurelarther applicable
parliamentary rules.

b. Enforce strict observance of the laws and usafjggs organization, including
Post, County Council, District and Department Bywsaand the Congressional
Charter, National By-Laws, Ritual and Manual of &rdure, and all lawful orders
from proper authorities.

c. Insist that Post business and activities be wcted in such a manner that

they do not violate any applicable governmental lardinance or regulation nor
bring or tend to bring opprobrium or embarrassnugiain the Post, its members or
the Veterans of Foreign Wars of the United States.

d. Decide all questions of law and usage in the¢,Robject to appeal pursuant to the
By-Laws.

e. Appoint officers, committee chairmen and comeaist not otherwise provided for.
He may remove such appointed officers, committegrecten and committees at his
pleasure. He shall, by virtue of his office, be @miber of all committees.

f. Approve all orders drawn upon the Quartermafstethe disbursement of money
by motion made and passed at a meeting of theaddstountersign all checks for the
disbursement of Post funds.

g. Assure that the office of Quartermaster is bdratording to Section 703 of the
By-Laws.
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h. Assure that all dues and other monies due thiemNd Headquarters and
Department are forwarded promptly together withusate reports and returns
pertaining thereto.

i. Assure that all reports are correctly prepaned gromptly forwarded, that all the
business of the Post is handled with dispatch batdall necessary licenses and
permits are obtained for proper operation.

J. Assure that eligible veterans are encouraggdinoand maintain membership.

k. Assure that he or his representative attengraferly called District Conventions
or meetings and County Council meetings.

I. Comply with and perform all of the duties reeudrby the laws and usages of this
organization, the provisions of these By-Laws, Riteal and Manual of Procedure
and Department, District, County Council or PostlEyvs pertaining to the duties
and obligations of a Post Commander and lawful isréfem proper authority and
perform such other duties as are usually incidetié office. Failure without just
cause to perform these duties may result in remioead office.

(2) Duty of Senior Vice Commander. The Post Sexdioe Commander shall assist the
Commander in preserving order, preside in the alessehthe Commander, provide such
advice or assistance as may be required and pedocmother duties as are usually
incident to such office or may from time to timereguired by the laws and usages of the
organization or lawful orders from proper autharity

(3) Duty of Junior Vice Commander. The Post Juhiime Commander shall assist the
Commander in preserving order, preside in the alessehthe Commander and Senior
Vice Commander, provide such advice or assistanteay be required and perform such
other duties as are usually incident to such officenay from time to time be required of
him by the laws and usages of the organizatioawful orders from proper authority.

(4) Duty of Commander Pro Tempore. In the eventttiia Commander, Senior Vice-
Commander or Junior Vice-Commander is presentPts shall elect a Commander Pro
Tempore to preside at the meeting of the Post.

(5) Duty of Quartermaster. Among the duties of atRguartermaster, he shall:
a. Receive and hold all monies, securities, vows;teerd other personal property of
the Post as may pertain to his office.

b. Pay out or expend monies only after the Posah#®rized payment by motion
made and passed at a meeting of the Post. All sifeckhe expenditures of Post
funds shall be numbered in sequence, the numbesabf check to correspond with
the voucher authorizing the same, and in additioin¢ signature of the
Quartermaster, shall be countersigned by the ParsinGander.

c. Before entering upon his duties and for thénfaltperformance thereof, he shall
qualify by good and sufficient bond, in accordangt Section 703, in a sum at least
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equal to the amount of the liquid assets for wiielmay be accountable, the cost of
which shall be paid from Post funds.

d. Collect all monies due the Post, giving rec#iptefore.
e. Keep an account with each member and notifynathbers in arrears.

f .Collect the annual membership dues and credittres fund with a sum equal to
the annual National, Department, District and Cg@uncil dues.

g. At least once each month, transmit to the Depamt Quartermaster the
Department and National dues payable from the drdues collected from each
member during the preceding month, such paymele taccompanied by transmittal
forms provided by the National Headquarters. Thar@umaster will be responsible
for prompt payment of dues when due to the prop#raaities.

h. Refrain from issuing official membership dueseipts to new members until he
has received the required admission fee and theresbjdues, unless the same shall
have been remitted by the Post. He shall collecatimission fee and dues prior to
the election of the new member and immediatelyetdieer will credit one dollar

($1.00) to the Department in which the Post is tedathe same to be forwarded to the
Department Quartermaster.

i. Maintain a dues reserve fund to which shall tezlited not less than one-half of the
Post's part of the current year's dues paid by eshber prior to July 1, including
Life Membership per capita taxes received fromNlaégonal Organization on

account of Life Members. (This shall not apply teed remitted by the Post.) He shall
not disburse nor shall an obligation be incurredigs this fund until after July 1, at
which time it shall be transferred to the Postisegal fund and be available for
expenditures.

. Expend any and all dues paid by the Post on neesnlshose dues have been
remitted form the general fund of the Post.

k. Maintain a relief fund, which shall be credit@dh the net proceeds of all sales of
Buddy Poppies and such other monies as may betedlmr donated for veterans
relief purposes. Expenditures from the relief fshall only be made for the purposes
outlined in Section 704 of the Manual of Procedure.

[. Maintain the books and records at all times reat and efficient manner. The
books and records of the Quartermaster shall deramiand shall be those prescribed
by National Headquarters; provided, however, tloatguter record keeping systems
may be used, so long as the records contain the data as required on forms
prescribed by National Headquarters. Books andrdscghall be available for
inspection by authorized Post officers at all readde times. Unless authorized by
the Post to remove such books and records frofadilties, all such books and
records shall be kept at the Post facilities.
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m. Deliver to his successor in office or to anydesignated by the Post or higher
authority, all books, records, vouchers, moniesysges and other property of the
Post in his possession or under his control.

n. Serve as Treasurer of all Post committees hagpéllinds.

0. Comply with, and perform all duties requirechoh by the laws and usages of this
organization, applicable By-Laws and order's framfll authority and perform such
other duties as are usually incident to such affice

(6) Duty of Adjutant. Among the duties of the PAdjutant, he shall:
a. Under the direction of the Commander, prepdnepbrts and returns required of
him.

b. Attest by his signature and the seal of the Ribsfficial actions of the Post.
c. Keep in books or files properly prepared théofeing:
1. Current By-Laws, Ritual and Manual of Proceduifréhe Veterans of
Foreign Wars of the United States and copies oBtheaws of the Post,
Department, District and County Council.

2. In a proper file, the original application ofeey member admitted to the Post.

3. A record of all the proceedings of each meetihthhe Post after the same shall
have been corrected and approved.

4. An order file in which shall be kept all ordenscirculars issued by the
Commander-in-Chief, the National Council of Admtragion, the Department
Commander, the District and/or County Council Comds or the Post
Commander.

5. A letter or correspondence file.

6. A file containing a copy of the proof of eligiby submitted by officers
pursuant to Section 216(c).

7. A roll of departed comrades.

d. Transfer to his successor, without delay, atidsp papers, records, monies and
other records and property of the Post in his msise or under his control.

e. Comply with and perform all duties required ohhoy the laws and usages of this
organization, applicable By-Laws and orders fromfld authority and perform such
other duties as are usually incident to such affice

f. Unless authorized by the Post to remove bookisracords under his control from
its facilities, all such books and records shalkbpt at the Post facilities.
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(7) Duty of Chaplain. The Post Chaplain shall baichan of the Visiting Committee of
the Post. He shall, with the assistance of sucérattembers as may be appointed by the
Commander, visit the sick and disabled membereePlost and make a report to the
Post concerning same. He shall perform such othigsdas are usually incident to the
office or as may from time to time be required whlby the laws and usages of this
organization or lawful orders from proper autharity

(8) Duty of Judge Advocate. The Post Judge Advoshddl give the Post Commander
such legal assistance, incident to his office,eamhy request, and perform such other
duties as may be usually incident to the officea®may from time to time be required of
him by the laws and usages of this organizatiolawful orders from proper authority.

(9) Duty of Surgeon. The Post Surgeon shall bektiaman of the Health Committee
and, with the assistance of such others as map@rged by the Commander. He shall
promote and put into effect health programs forlibeefit of his Post and the
community. He shall perform such other duties asuaually incident to the office or as
may from time to time be required of him by the $aand usages of this organization or
lawful orders from proper authority.

(10) Duty of the Officer of the Day. Among thetigds of the Officer of the Day, he shall:
a. Be the custodian of the Post colors, altar fBalle, ballot box, gavel and such
other Post property as is incident to a Post mgetin

b. At the beginning of every meeting, cause theialfmembership dues receipt card
or life membership card of every member presebetmspected. He shall instruct
comrades who may not have paid dues for the cucedanhdar year and, as a result,
do not possess an official membership receipt ¢arthmediately pay the required
dues to the Quartermaster. In the event the meddss not have an official dues
card receipt or life membership card in his possessut claims that his dues are
paid, or were remitted, the Officer of the Day vaificertain the membership status of
the comrade from the Post Quartermaster. Unless liane been properly remitted in
accordance with the By-Laws or Manual of Proceddedéinquent members will
immediately pay dues to the end of the currentnckde year or leave the meeting
room. The Officer of the Day must not permit a memivhose dues have not been
paid or remitted to the end of the current caleygar to remain at a Post meeting.

c. Prior to a meeting, have the Post colors intmwsto be properly presented, the
altar properly decorated with flag and Bible arico#ficers’ stations in proper
position and in order. He shall, with the assistaoicthe Color Bearers, present and
retire the National Flag and Post Colors and pigg@esent and introduce
distinguished guests.

d. At the close of the meeting, assure that alt Pasperty under his control is
properly and safely taken care of.

e. At the direction of the Post Commander, preffadallots, permit only those to

cast their ballots who are qualified and obsenra tihe balloting is done in a secret
and proper manner.
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f. To the best of his ability, carry out the ordefgthe Commander and the Post and
perform such other duties as may be usually intittethe office or may from time to
time be required of him by the laws and usagebl®btrganization or lawful orders
from proper authority.

(11) Duty of Trustees. Among the duties of the¢h(3) elected Post Trustees, they shall:
a. Not later than the end of the month following tast day of each quarterly period,
properly audit the books and records of the Postri@umaster, Post Adjutant, and
any activity, clubroom, holding company or unit spored, conducted or operated
by, for or on behalf of the Post, and submit aitkrtastatement of such audits to the
Post.

b. Quarterly, through the Post Commander, subrAitst Trustee's Report of Audit to
the Department Quartermaster for referral to thpabenent Inspector. The Report
shall be in accordance with and upon such form ag lme prescribed by the Adjutant
General. The audit shall be signed by the Post Camder and Trustees, who shall,
by their signatures, certify to the accuracy ofitifermation contained therein.
Trustees of Posts not under the jurisdiction ofep&tment shall submit the Report
of Audit to the Adjutant General.

c. Verify all expenditures of the Post and certifytheir signature as to the
correctness of each expenditure voucher.

d. Audit the records and accounts of all committeéfscers and members having to
do with the receipt and expenditure of Post fuidgstees shall not be eligible to
serve on committees or as officers whose booksyrdsand accounts are audited by
the Trustees.

e. Perform such other duties as may be usuallgemtito the office or may from time
to time be required by the laws and usages of thanization or lawful orders from
proper authority.

(12) Duty of Guard. Among the duties of the Régard, he shall:
a. Allow no one to enter the Post meeting room do&s not possess a dues receipt
card for the current calendar year or a life memsiercard. Should the person
requesting admittance state that his dues werelpaithat he does not have the
official receipt card or life membership card iis jpossession, then the Guard shall
inform the Commander who shall ascertain from thar@rmaster whether the
person seeking admittance has paid dues for therduralendar year and, if so, the
member shall be admitted, provided he is othermg®od standing.

b. Notify the Officer of the Day of the presenceatifdistinguished guests who may
be awaiting admittance.

c. Perform such other duties as may be usuallgamtito the office or may from time

to time be required of him by the laws and usadéki® organization or lawful
orders from proper authority.
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(13) Duty of Service Officer. The Post Service ©¢éfi shall assist members of the Post,
their widows and orphans and other worthy casesdbrioto their attention in obtaining
rightful benefits from the federal and state goweents, in the preparation of the proper
forms for applying for such benefits and in assengbévidence required in connection
therewith. The work of a Service Officer shall fprmed in accordance with the
instructions contained in the VFW Guide for Postvi&e Officers under the general
supervision of the Department Service Officer. Hallsperform such other duties as may
be usually incident to the office or as may fromdito time be required of him by the
laws and usages of this organization or lawful csdieom proper authority.

(14) Duty of Assistant Adjutant. The Assistant Adjot shall assist the Adjutant in his
duties as requested.

(15) Duty of Assistant Quartermaster. The Assis@uirtermaster shall assist the
Quartermaster in his duties as requested.

(b) Chairmen.
(1) Duty of Legislative Chairman. The Post LegisiatChairman shall inform the
Post membership of all legislative information halkbe sent to him by Department or
National Legislative Officers pertaining to vetesawelfare legislation. He shall perform
such other duties as may be usually incident tatfiee or may from time to time be
required of him by the laws and usages of this mimgdion or lawful orders from proper
authority.

(2) Duty of Employment Chairman. The Post Employh@mairman shall diligently
work for the accomplishment of the employment pangs adopted by the National and
Department Conventions and his Post and promotertiidoyment of veterans. He shall
make such records and reports as may be requiceshati perform such other duties as
may be usually incident to the office or may frame to time be required of him by the
laws and usages of this organization or lawful sdeom proper authority.

(3) Duty of Public Relations Chairman. The PostlRuRelations Chairman shall
favorably publicize, as far as possible, the atigigiof the Post, such as banquets,
meetings, the election of new officers and all otiféairs, which enhance the prestige of
the Post and the membership. He shall seek theecatign of the editors of local
publications and the managers of broadcast mediacanevery possible occasion,
endeavor to obtain favorable publicity for the \fates of Foreign Wars of the United
States. He shall perform such other duties as raaysbally incident to the office or may
from time to time be required of him by the lawsl arsages of this organization or
lawful orders from proper authority.

(4) Duty of Americanism Chairman. The Post AmerisanChairman shall diligently
work for the accomplishment of the Americanism Paogs adopted by the National and
Department Conventions and his Post. He shall miairet record of all patriotic days and
shall initiate programs for their proper observabgehe Post and community. He shall
make reports as may be required and shall perfanin gther duties as may be usually
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incident to the office or may from time to time teguired of him by the laws and usages
of this organization or lawful orders from propeitlzority.

Sec. 219
Sec. 220--Vacancies and Removal of Elective Offic€3ee Section 220 By-Laws)

Sec. 221--Voting.

In the conducting of Post elections or other raitisiness, each Post member in good standing
present at the meeting shall be entitled to one.\atthe case of an election by pre-printed

ballot each member in good standing shall be edtitb cast one ballot during the hours of
balloting determined by vote of the Post as oudimeSection 217 of the Manual of Procedure.
Voting may only be accomplished by members in diece at a meeting or if the printed ballot
is used by members presenting themselves’ anchgasiiir ballot during the specified hours for
balloting.

Sec. 222--Delegates, County Council, District, D&pant and National Conventions.
(a) Delegates and alternates to County Councill Isb&lected at the same time the annual
election of Post officers is held; two (2) delegaaad two (2) alternates for the first fifty (50)
members or fraction thereof, and one (1) delegatieome (1) alternate for each additional
fifty (50) members or fraction thereof in good starg in the Post at the time of the election.

(b) Delegates and alternates to District Convestirall be elected at a regular meeting of
the Post held not less than thirty (30) days pgodhe District Convention at which District
officers are to be elected; one (1) delegate aed bnalternate for each fifteen (15) members
or fraction thereof in good standing in the Poghattime of the election or as the
Department By-Laws may provide. Posts institutdasegquent to April 30 shall as promptly
as possible elect delegates and alternates toisiiecDConvention. All delegates and
alternates to the District Convention shall be meralin good standing in their respective
Posts.

(c) Delegates and alternates to the Department &dion shall be elected at a regular
meeting of the Post held not less than thirty (Bf)s prior to the Department Convention;
one (1) delegate and one (1) alternate for eacty {3i0) members or fraction thereof in good
standing in the Post at the time of the electioasothe Department By-Laws may provide.
Posts instituted during the thirty (30) days ptmrconvening date of the Department
Convention shall on the night of institution orsa®n thereafter as possible elect delegates
and alternates as hereinbefore provided. NatiamhlCepartment dues covering the
membership of the Post shall be in the hands obgpartment Quartermaster not less than
thirty (30) days prior to the Department Conventionin the case of a new Post, within
fifteen (15) days of the date of institution, ahd tlelegate strength shall be based on the
Department Quartermasters records as of the daiedfon of such delegates. In
Departments in which the Department By-Laws so igie\va delegate registration fee shall
be paid by each Post for each and every delegatbith each Post shall be entitled, based
upon and as shown by the Department Quartermas@yeds as of not less than thirty (30)
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days prior to the convening of the Convention, wgitich additions as may be necessary by
new Posts only. The delegate registration fee slealbrwarded by each and every Post
regardless of the number of delegates presenearthual Department Convention, and must
be in the hands of the Department Quartermastdatestthan fifteen (15) days before the
convening of the Department Convention each yezstsHailing to forward the full delegate
registration fee shall be considered delinquentiararears. The Department Quartermaster
shall set up a Department convention fund and efldtment delegate registration fees
received by him shall be placed therein and uséldeapended only as and for expenses
incurred and expenditures made in the holding addrarual Department Convention each
year.

(d) Delegates and alternates to the National Caiweshall be elected at the last meeting
night in June of each year; one (1) delegate aed byalternate for each fifty (50) members
or fraction thereof in good standing in the Poghattime of the election. All delegates and
alternates to the National Convention must be mesnbegood standing in their respective
Posts. Posts instituted after June 30 and prithreédNational Convention shall on the night of
institution or as soon thereafter as possiblet@ee (1) delegate and one (1) alternate for
each fifty (50) names or fraction thereof accordimghe number of names listed on the
charter application, or such number as are membesod standing on the date of election
of delegates. Transmittal reports and dues coven@gnembership of the Post shall be in the
hands of the Quartermaster General on or befoyeS]wr in the instance of a Post instituted
after June 30, dues and transmittal forms shdibbvearded within fifteen (15) days from
date of institution, and the delegate strengthaochePost shall be based upon the
Quartermaster General's records as of July 5, suith additions thereto as may be necessary
by new Posts only. Each Post shall register, irande, at least one delegate to the National
Convention by the payment of a fee in the amoun¢fdollars ($10.00), which fee shall
entitle the Post to a packet of convention infoioratind materials. Posts failing to comply
with this provision shall be considered delinquamd in arrears. Payment of convention
registration fees as set forth above does notetii¢ delegate(s) voting privileges at the
National Convention. Delegates must present a piyppempleted Delegate Credential card
to the National Credentials Committee for registratis provided for in Section 222 (h) of
the National By-Laws.

(e) Delegates and alternates to County Councilstyibis, Department and National
Conventions shall be recognized only when Poste bamplied with the provisions of the
By-Laws, Ritual and Manual of Procedure.

(f) By the passage of a motion before ballotingpstering, candidates for delegates and
alternates may be voted for on the same ballottlamdllotted number receiving the highest
number of votes shall be declared delegates aedhates.

Sec. 223--Commemorative Dates.

Each Post shall make arrangements for observamdésmorial Day, see that suitable grave
markers, wreaths and flags of the United Stateplaed on the graves of deceased members
and, if practicable, conduct Memorial Day Servicethe cemeteries in its locality. Each Post
shall see that suitable arrangements are madbdatiservance of Veterans Day, Flag Day and
Loyalty Day. In addition, the Post should arrangecsal ceremonies, and all Commanders
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should alert comrades to their obligations for appiate commemoration of other dates
specified in the Ritual.
(End of Article 1)

ARTICLE IlI--COUNTY COUNCILS

Sec. 301--Formation and Chartering. (See SectianB36Laws)

Sec. 302--Composition of County Council. (See $ec802 By-Laws)
Sec. 303--Affiliation With. (See Section 303 By-Lsw

Sec. 304--County Council By-Laws.

A County Council may adopt or amend by-laws atgula@ County Council meeting. Copies of
by-laws, including amendments, adopted by a CoGaiyncil shall be forwarded to the
Commander-in-Chief, through channels. Such propbgddws or amendments shall be
submitted to the Department Commander who shalkkwethem for compliance with the
Department By-Laws and shall forward them, witleeommendation, to the Commander-in-
Chief within thirty (30) days, certifying that theeis no conflict in the proposed by-laws with the
Department By-Laws. No by-laws or amendments adbipyea Council shall become effective
until reviewed by the Commander-in-Chief or hisigese for compliance with the
Congressional Charter, By-Laws, Manual of ProcedRrial or laws and usages of the
Veterans of Foreign Wars of the United States.

Sec. 305--Regular and Special Meetings; Quorumhduged Attendees.

When a special meeting is called under the pronssaf Section 305 of the By-Laws, the
County Council Adjutant shall give notice, in wnigj, to Post Commanders within the Council
and Council officers of the time and place of apgaal meeting and of the business to be
transacted, such notice to be delivered in a mamasonably calculated to reach each
Commander and officer at least forty-eight (48)rsan advance of the time set for the meeting.
No business shall be transacted at any speciaimgetcept that business specified in the
notice.

Sec. 306
Sec. 307

Sec. 308--Change of Name.

A County Council may change its name by a two-thirdte of members present at a regular or
special meeting called for such purpose, of whigetmg and proposed action at least thirty
days notice in writing has been given to all merapand provided that such change shall be
approved by the Department Commander and the Conenam-Chief. Request for permission
for change of name shall be submitted through cblarand forwarded to the Adjutant General.
When permission for change of name has been gragtdte Commander-in-Chief, such
County Council shall be issued a new charter aeitpense of the County Council.

Sec. 309--Surrender or Forfeiture of Charter. (Seetion 309 By-Laws)
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Sec. 310--Suspension and Revocation of Chartee. $8etion 310 By-Laws)
Sec. 311--Defunct County Councils. (See SectionBt1aws)

Sec. 312-- Arrearages. (See Section 312 By-Laws)

Sec. 313--County Council Dues. (See Section 31R&ys)

Sec. 314--Solicitation of Funds.

County Councils may solicit funds or contributiarsotherwise engage in fundraising

activities and projects only by prior vote of theudty Council agreeing to such solicitations,
activities or projects. County Councils shall assimat such solicitations, activities or projects
do not violate any applicable governmental lawjradce or regulation or tend to bring
opprobrium or embarrassment upon the County Cautginembers or the Veterans of Foreign
Wars of the United States. The name, seals, badgeemblems of the Veterans of Foreign
Wars of the United States shall not be used in ection with any solicitations, activities or
projects not in compliance with the foregoing. Autity Council shall not solicit funds or
contributions or engage in fund-raising activittegprojects of any kind outside the immediate
geographical area of the County Council. A Countyxil whose territory is partly within a

city may solicit funds within the entire city. Fundising organizations or individuals conducting
solicitations, activities or projects for a pradhiall not be engaged or used by any County
Council for such purpose unless such engagememade by written agreement between the
County Council and the organization or individuadsviding those services. The form of any
such written agreement must be submitted to thexdeent Commander for review at least
thirty (30) days prior to any County Council entgriinto any such agreement. In the event a
County Council shall employ or enter into an agreehwith a fundraising organization or
individual to solicit contributions or engage ifuad-raising project, a surety bond or cash
advance in the full amount of expected collectifvam the solicitation or project shall be
furnished by the fund-raising organization or indual, said bond or cash advance guaranteeing
payment of the funds solicited or raised to a bdmaféicer of the County Council, within thirty
(30) days of the close of the solicitation or pobjgrovided, however, that the bond shall be
discharged or cash advance returned if such fuistigaorganization or individual shall make
payment within thirty (30) days. If a bond or caslvance cannot be furnished, then all
collections shall be made by members of the CoGQaiyncil sponsoring the solicitation or fund-
raising project and funds shall be paid to a boraféder of the County Council who shall hold
the funds pending proper distribution.

Sec. 315--Eligibility to Office. (See Section 31§-Baws)

Sec. 316--Elected and Appointed Officers; Chairrmed Committees. (See Section 316 By-
Laws)

Sec. 317--Nomination, Election, Installation andrief Office.

Any nominee may have the opportunity to decline mation for the office to which he has been
nominated before nominations are closed. A memladimg a nomination for an absentee for
any office shall have presented to the Adjutanwiiiing, the consent of the member being
nominated prior to the opening of nominations. Nwetions shall remain open until the
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presiding officer declares nominations closed, #wedCouncil is ready to vote. In balloting for
officers a majority of all votes cast shall be resaey to a choice. Should there be no election on
the first ballot, the name of the comrade receithglowest number of votes shall be dropped,
and so on in successive ballots until an elecganade. The first meeting following the
installation of the new Post officers shall be ldmst meeting of the old Council and the first
meeting of the new Council. The new Council shalbibganized with the incumbent Post
Commanders and newly elected delegates. The cffsteall be installed before the adjournment
of the meeting at which they were elected, butlaetr than two (2) weeks prior to the
Department Convention, and shall not assume thwiesiuntil the Department Commander is
installed. An officer who may be absent for good aunfficient reason or cause shall be installed
at any succeeding regular or special meeting ofitaodi the organization, within sixty (60) days
of the date of installation. If not then installéle office will automatically become vacant. The
installation shall be conducted by a member in gatadding who holds or has held an office at
least as high as County Commander. The County Comenzelect shall select the installing
officer.

Sec. 318--Officers and Chairmen, Duties and Ohbgat
County Council officers shall have the duties ahtigations corresponding to the duties and
obligations of Department officers, to the extepplacable, and as may be prescribed by the
County Council and Department By-Laws. They shallhsuch other duties as are usually
incident to the office or as may be required byl#ves and usages of this organization or by
lawful orders from proper authority. In additionttee duties otherwise prescribed in the National
By-Laws, Ritual and Manual of Procedure and in Gg@ouncil, District or Department By-
Laws, the County Council officers shall have thiofeing respective duties:

a. County Council Commander shall:

1. Preside at all meetings of the County Council.

2. Attend or assure that a representative attdh@sstrict Conventions and meetings of
which the Commander is a member.

3. Promote and encourage membership programs witai@ounty Council.
4. Approve all orders drawn upon the Quartermédstethe disbursement of funds by
motion made and passed at a meeting of the Counipcll and counter-sign all checks

for the disbursement of County Council funds.

5. Assure that the office of Quartermaster is bdndeaccordance with Section 703 of
the By-Laws.

b. County Council Senior Vice Commander shallsidhie Commander in preserving order
and preside in the absence of the Commander.

c. County Council Junior Vice Commander shallstsbie Commander in preserving order
and preside in the absence of the Commander arfsethier Vice-Commander.

d. County Council Quartermaster shall:

1. Receive and hold all monies, securities, voushed other personal property of the
County Council as may pertain to his office.
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2. Pay out or expend monies only after the Courtyr€il has authorized payment by
motion made and passed at a meeting of the Cown€ or as provided for by the
County Council budget. All checks for the expenaitaf County Council funds shall be
numbered in sequence, the number of each cheaki®spond with the voucher
authorizing same, and, in addition to the signatiithie Quartermaster, shall be counter-
signed by the County Council Commander.

3. Before entering upon his duties, and for ththfal performance thereof, he shall
qualify by good and sufficient bond in accordancéth\&ection 703 in a sum at least
equal to the amount of the liquid assets for wiielmay be accountable, the cost of
which shall be paid from County Council funds.

4. Collect all monies due the County Council, givneceipts therefor.

5. Maintain the books and records at all timeseat and efficient manner. The books
and records of the Quartermaster shall be unifordhshall be those prescribed by
National Headquarters, provided, however. thatrapzder record keeping system may
be used so long as the records contain the sarm@slaéquired on forms prescribed by
National Headquarters. Books and records shallbiadle for inspection by authorized
officers at all reasonable times.

6. Deliver to his successor in office, or to anydesignated by the County Council or
higher authority, all books, records, vouchers, ile®rsecurities and other properties of
the County Council in his possession or under trgrol.

7. Serve as Treasurer of all County Council comeagthandling funds.

8. Comply with and perform all duties required byty the laws and usages of this
organization, applicable By-Laws and orders fromfld authority and perform such
other duties as are usually incident to such affice

e. County Council Adjutant shall:
1. Be the corresponding officer of the County Coalyand shall keep a correct record of
the minutes of each County Council meeting.

2. Maintain a file containing a copy of the prodfdgibility submitted by all County
Council officers as prescribed by the By-Laws.

f. County Council Trustees shall:
1. At least quarterly, properly audit the books ascbrds of the County Council
Quartermaster, County Council Adjutant, and anwagtor unit sponsored, conducted
or operated by, for, or on behalf of the County @olj and submit a detailed statement
of such audits to the County Council.

2. Submit a Trustees’ Report of Audit to the Deymamnt Quartermaster. The report shall
be in accordance with, and upon such form as maydsxribed. The audit shall be
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signed by the County Council Commander and Trusteles shall, by their signatures,
certify to the accuracy of the information contairieerein.

3. Verify all expenditures of the County Councitagertify by their signature as to the
correctness of each expenditure voucher.

4. Audit the records and accounts of all committeffiscers and members having to do
with the receipt and expenditure of County Coufailds. Trustees shall not be eligible
to serve on committees or as officers whose baeksrds and accounts are audited by
the Trustees.

5. Perform such other duties as may be usuallgémtito the office or may from time to
time be required by the laws and usages of thenargion or lawful orders from proper
authority.

g. County Council Chaplain shall, as appropriaés that fitting tribute is made to our
departed comrades. He shall perform such otheeslas may be usually incident to his
office or as may from time to time be required whlby the laws and usages of this
organization or lawful orders from proper autharity

h. County Council Judge Advocate shall give their@p Council Commander such legal
assistance incident to his office as he may recuasgperform such other duties as may from
time to time be required by the laws and usagéigforganization or lawful orders from
proper authority.

i. County Council Surgeon shall perform the dupesperly pertinent to his office. He shall
assist with the schools of instruction for Postg&ons. He shall perform such other duties as
may from time to time be required by the laws asdges of this organization or lawful
orders from proper authority.

Sec. 319

Sec. 320--Vacancies and Removal of Elective Officer

All vacancies in office shall be filled by electiby the County Council at any regular meeting,
notice of such contemplated action having beenngatea previous meeting. In the event of a
vacancy in the office of the Commander, the Sevlioe-Commander shall at once succeed to
the title and duties of said office and the JuMme-Commander shall succeed to the title and
duties of the Senior Vice-Commander. Likewise ia ¢vent of a vacancy in the office of the
Senior Vice-Commander, the Junior Vice Commandal sih once succeed to the title and
duties of said office. In either case the County@ul shall elect a Junior Vice-Commander.
The County Council may at any regular meeting by-thirds (2/3) vote of the delegates
present, declare vacant the position of any CoQuaiyncil officer who has absented himself,
without valid excuse, from two consecutive meetings

Sec. 321--Voting. (See Section 321 By-Laws)
(End of Article 111)

ARTICLE IV—DISTRICTS
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Sec. 401--Formation and Chartering. (See SectiarB4OLaws)
Sec. 402--Governing Body; Composition. (See Sectah By-Laws)
Sec. 403

Sec. 404--By-Laws.

A District may adopt or amend by-laws at a Dist@cnvention. Copies of by-laws, including
amendments, adopted by a District shall be forwcitdehe Commander-in-Chief, through
channels. Such proposed by-laws or amendmentskshalibmitted to the Department
Commander who shall review them for compliance \th#ihDepartment By-Laws and shall
forward them, with a recommendation, to the Comreaina-Chief within thirty (30) days,
certifying that there is no conflict in the propddgy-laws with the Department By-Laws. No by-
laws or amendments adopted by a District shall ineceffective until reviewed by the
Commander-in-Chief or his designee for complianidé e Congressional Charter, By-Laws,
Manual of Procedure, Ritual or laws and usageh@®Meterans of Foreign Wars of the United
States.

Sec. 405--Conventions. (See Section 405 By-Laws)

Sec. 406--Regular and Special Meetings; Quorumhdéuged Attendees.

Districts shall hold at least one (1) regular meggteach year for the purpose of promoting
schools of instruction for Post officers and fasalission of problems affecting the welfare of
members of the Veterans of Foreign Wars and otlatens as may be appropriate to the
purposes of the Veterans of Foreign Wars of thaddrstates. In the event that the members of
the District vote to have a special meeting orRisgrict Commander calls for such a meeting,
the District Adjutant shall give notice, in writintp Post Commanders of Posts within the
District and District officers of the time and péaof any special meeting and of the business to
be transacted, such notice to be given in such eraamto reasonably reach each Post
Commander and District Office at least forty-eig#8) hours in advance of the time set for the
meeting. No business shall be transacted at artyadpeeeting except that for which the
meeting was called.

Sec. 407

Sec. 408--Surrender or Forfeiture of Charter. (Seetion 408 By-Laws)

Sec. 409--Suspension and Revocation of Chartee. $8etion 409 By-Laws)

Sec. 410--Defunct District. (See Section 410 By-Epw

Sec. 411--District Dues. (See Section 411 By-Laws)

Sec. 412--Solicitation of Funds.

Districts may solicit funds or contributions or ettvise engage in fund-raising activities and

projects only by prior vote of the District agregito such solicitations, activities or projects.
Districts shall assure that such solicitationsivés or projects do not violate any applicable
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governmental law, ordinance or regulation or temtdring opprobrium or embarrassment upon
the District, its members or the Veterans of Farédgars of the United States. The name, seals,
badges and emblems of the Veterans of Foreign Wadhe United States shall not be used in
connection with any solicitations, activities opjacts not in compliance with the foregoing. A
District shall not solicit funds or contributions @ngage in fund-raising activities or projects of
any kind outside the immediate geographical ardheDistrict. A District whose territory is
partly within a city may solicit funds within theere city. Fund-raising organizations or
individuals conducting solicitations, activitiesfmojects for a profit shall not be engaged or
used by any District for such purpose unless sagagement is made by written agreement
between the District and the organization or indlinals providing those services. The form of
any such written agreement must be submitted t®@#partment Commander for review at least
thirty (30) days prior to any District enteringarsiny such agreement. In the event a District
shall employ or enter into an agreement with a ftaising organization or individual to solicit
contributions or engage in a fund-raising projacturety bond or cash advance in the full
amount of expected collections from the solicitatiw project shall be furnished by the fund-
raising organization or individual, said bond osltadvance guaranteeing payment of the funds
solicited or raised to a bonded officer of the Destwithin thirty (30) days of the close of the
solicitation or project, provided, however, thag thond shall be discharged or cash advance
returned if such fund-raising organization or indual shall make payment within thirty (30)
days. If a bond or cash advance cannot be furnjghed all collections shall be made by
members of the District sponsoring the solicitatioriund-raising project and funds shall be paid
to a bonded officer of the District who shall htthe funds pending proper distribution.

Sec. 413--Eligibility to Office. (See Section 418-Baws)

Sec. 414--Elected and Appointed Officers; Chairrmed Committees. (See Section 414 By-
Laws)

Sec. 415--Nomination, Election, Installation anarmef Office.

A member may be nominated and elected althougpnesent at the meeting. A member making
a nomination of an absentee for any office shatleharesented to the Adjutant, in writing, the
consent of the member being nominated prior taffening of nominations. Any nominee may
have the opportunity to decline nomination for d¢ifiice to which he has been nominated before
nominations are closed. Nominations shall remaenamtil the presiding officer declares
nominations closed and the Convention is readyte.\Each member of the District Convention
shall have but one (1) vote. In balloting for Disttiofficers, a majority of all the votes cast ghal
be necessary to a choice. If there be no electith® first ballot, the name of the comrade
receiving the lowest number of votes shall be degpand so on in successive ballots until an
election is made. The three (3) Trustees shalldmtexl for terms of one (1), two (2), and three
(3) years, and thereafter one (1) Trustee shadldeted each year for a term of three (3) years.
District officers shall be installed before the@mgpment of the meeting at which elected. The
installation shall be conducted by a member in gatadding who holds or has held an office
equal to or higher than District Commander. TherizisCommander-elect shall select the
installing officer. An officer who may be absent fipod and sufficient reason or cause shall be
installed at any succeeding regular or special mgeff a unit of the organization, within sixty
(60) days of the date of installation. If not thestalled, the office will automatically become
vacant. District officers shall take office upor ttonfirmation of election and installation of the
Department Commander by the Department Convention.
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Sec. 416--Officers and Chairmen, Duties and Ohbgat
District officers shall have duties and obligati@msresponding to the duties and obligations of
Department officers to the extent applicable anchag be further prescribed by the District and
Department By-Laws. They shall have such otherduds are usually incident to the office or as
may be required by the laws and usages of thisnargon or by lawful orders from proper
authority. In addition to the duties otherwise prédsed in the National By-Laws, Ritual and
Manual of Procedure and in District or DepartmeylAws, the District officers shall have the
following respective duties:
a. District Commander shall:
1. Preside over the District Convention and attleas (1) District meeting each year.
2. Promote schools of instruction for Post officatr®istrict meetings.
3. Promote and encourage membership programs witaibistrict.
4. Act as liaison between the Posts in the Diséiat the Department.
5. Act as liaison between the Department Commaawéithe County Council
Commanders and do whatever may be for the besestteof the Veterans of Foreign
Wars of the United States.
6. Approve all orders drawn upon the Quartermdstethe disbursement of funds by
motion made and passed at a meeting of the Distnidtcounter-sign all checks for the
disbursement of District funds.
7. Assure that the office of Quartermaster is bdndeaccordance with Section
703 of the By-Laws.
b. District Senior Vice Commander shall assist@oenmander in preserving order and
preside in the absence of the Commander.

c. District Junior Vice Commander shall assist@menmander in preserving order and
preside in the absence of the Commander and therS4ne Commander.

d. District Commander Pro-Tempore: In the evhat heither the Commander, Senior Vice
Commander, or Junior Vice-Commander is presentDibgict shall elect a Commander
Pro-Tempore to preside at the meeting of the Ristri

e. District Quartermaster shall:
1. Receive and hold all monies, securities, voushad other personal property of the
District as may pertain to his office.

2. Pay out or expend monies only after the Distrag authorized payment by motion
made and passed at a meeting of the District prasded for by the District budget. All
checks for the expenditure of District funds shallnumbered in sequence, the number
of each check to correspond with the voucher aigimgythe same, and, in addition to
the signature of the Quartermaster, shall be cowidg@ed by the District Commander.

3. Before entering upon his duties, and for ththfal performance thereof, he shall
qualify by good and sufficient bond in accordancéth\&ection 703 in a sum at least
equal to the amount of the liquid assets for wiielmay be accountable, the cost of
which shall be paid from District funds.

4. Collect all monies due the District, giving rgate therefore.

29



VFW Manual of Procedure 2005

5. Maintain the books and records at all timesieat and efficient manner. The books
and records of the Quartermaster shall be unifordhshall be those prescribed by the
National Headquarters, provided, however, thatrapzder record keeping system may
be used so long as the records contain the sara@slaéquired on forms prescribed by
National Headquarters. Books and records shallbiadle for inspection by authorized
officers at all reasonable times.

6. Deliver to his successor in office, or to anydesignated by the District or higher
authority, all books, records, vouchers, moniesysges and other properties of the
District in his possession or under his control.

7. Serve as Treasurer of all District committeasdtiag funds.

8. Comply with and perform all duties required ohtby the laws and usages of this
organization, applicable By-Laws and orders fromfld authority and perform such
other duties as are usually incident to such affice

f. District Adjutant shall:
1. Be the corresponding officer of the Districtdahall keep a correct record of the
minutes of each District meeting and each Dis@ichvention.

2. Immediately after each District Convention, fyothe Department Adjutant of the
names and addresses of all elective and appoiotivers.

3. Maintain a file containing a copy of the prodfdigibility submitted by all District
officers as prescribed by the By-Laws.

g. District Trustees shall:
1. At each District Convention or District meetimmg,as Department By-Laws may
provide, properly audit the books and records efldistrict Quartermaster, District
Adjutant, and any activity or unit sponsored, cartdd or operated by, for or in behalf of
the District and submit a detailed statement ohsauadit to the District.

2. Submit a Trustees Report of Audit to the DeparthQuartermaster. The report shall
be in accordance with and upon such form as maydscribed. The audit shall be
signed by the District Commander and District Teest who shall, by their signatures,
certify to the accuracy of the information contairieerein.

3. Audit the records and accounts of all committeéfscers and members having to do
with the receipt and expenditure of District fundisustees shall not be eligible to serve
on committees or as officers whose books, recandsaacounts are audited by the
Trustees.

4. Perform such other duties as may be usuallgamtito the office or may from time to

time be required by the laws and usages of thiarorgtion or lawful orders from proper
authority.
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h. District Chaplain shall, during the annual DdtConvention, see that fitting tribute is
paid to our departed comrades. He shall perforrh stiter duties as may be usually incident
to his office or as may from time to time be reqdiof him by the laws and usages of this
organization or lawful orders from proper autharity

i. District Judge Advocate shall give the Dist@dmmander such legal assistance incident to
his office as he may request and perform such athiées as may from time to time be
required by the laws and usages of this organizatidawful orders from proper authority.

J. District Surgeon shall perform the duties prdpgertinent to his office. He shall assist
with the schools of instruction for Post Surgedths.shall perform such other duties as may
from time to time be required by the laws and usaigjehis organization or lawful orders
from proper authority.

Sec. 417

Sec. 418--Vacancies and Removal of Elective Officer

Districts may fill any vacancy in their officesaty regular or special meeting. In the event of a
vacancy in the office of District Commander, th@i®eVice-Commander shall at once succeed
to the title and duties of such office, and theiduWice-Commander shall succeed to the title
and duties of Senior Vice-Commander. Likewise melrent of a vacancy in the office of
Senior-Vice Commander, the Junior Vice-Commandal st once succeed to the title and
duties of said office. In either case, the Distsicall be convened for the election of a Junior
Vice-Commander. Should the vacancy occur in the®fbf District Quartermaster, the District
Commander may appoint a Pro Tempore Quartermastarty out the duties incident to that
office. The appointment shall be valid only untiétnext special or regular meeting of the
District, at which, a District Quartermaster shml elected and the appointment of the Pro
Tempore Quartermaster shall become null and void.

Sec. 419--Voting. (See Section 419 By-Laws)

Sec. 420--Arrearages. (See Section 420 By-Laws)

(End of Article 1V)

ARTICLE V—DEPARTMENTS

Sec. 501--Formation, Chartering. (See Section 531 d&vs)

Sec. 502--Provisional Departments. (See SectiorByeRaws)

Sec. 503--Governing Body; Composition. (See Sed® By-Laws)
Sec. 504

Sec. 505--By-Laws.

A Department may adopt or amend by-laws at a Deygart Convention. Copies of by-laws,
including amendments, adopted by a Department bedtrwarded to the Commander-in-Chief,
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through channels. No by-laws or amendments addptedDepartment shall become effective
until reviewed by the Commander-in-Chief or hisigese for compliance with the
Congressional Charter, By-Laws, Manual of ProcedRrial or laws and usages of the
Veterans of Foreign Wars of the United States.

Sec. 506--Convention; Quorum; Authorized AttendéBse Section 506 By-Laws)
Sec. 507

Sec. 508--Surrender or Forfeiture of Charter. (Segtion 508 By-Laws)

Sec. 509--Suspension and Revocation of Chartee. $8etion 509 By-Laws)

Sec. 510--Defunct Departments. (See Section 510aBys)

Sec. 511--Department Dues. (See Section 511 By-Laws

Sec. 512--Arrearages. (See Section 512 By-Laws)

Sec. 513--Solicitation of Funds.

Departments may solicit funds or contributions threowise engage in fund-raising activities or
projects only after prior vote of the Departmenn@ention or Department Council of
Administration. Departments shall assure that gations, activities and projects do not violate
any applicable governmental law, ordinance or ra&tih nor bring or tend to bring opprobrium
or embarrassment upon the Department, its membé¢he & eterans of Foreign Wars of the
United States. The name, seals, badges and embfdhesVeterans of Foreign Wars of the
United States shall not be used in connection ariy solicitations, activities or projects not in
compliance with the foregoing. A Department shall @ngage in any solicitation or engage in a
fund-raising project outside its own geographicabaIn the event that a Department shall
employ or enter into an agreement with a fundrgisirganization or individual to solicit
contributions or engage in a fund-raising actiwtyproject, a surety bond or cash advance in the
full amount of the expected collections from thécs@ation or project shall be furnished by the
fund-raising organization or individual, said bamdcash advance guaranteeing payment of the
funds solicited or raised to a bonded officer & Bepartment in the full amount of expected
collections, within thirty (30) days of the closktle solicitation or project, provided, however,
that the bond shall be discharged or cash advatemed if such fund-raising organization or
individual shall make payment within thirty (30)y#a If the bond or cash advance cannot be
furnished then all collections shall be made by ters designated by the Department
sponsoring the solicitation or fund-raising projant said funds shall be paid to a bonded officer
of the Department who shall hold the funds in histody pending proper distribution.

Sec. 514--Eligibility to Office. (See Section 51%-Baws)

Sec. 515--Elected and Appointed Officers; Chairrmed Committees. (See Section 515 By-
Laws)

Sec. 516--Nomination, Election, Installation andnef Office.
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The elective Department officers shall be nominated elected by voice vote or roll call at the
annual Department Convention. Any nominee may hla@e@pportunity to decline nomination

for the office to which he has been nominated efaminations are closed. A member making
a nomination for an absentee for any office shallehpresented to the Adjutant in writing, the
consent of the member being nominated prior toffening of nominations. Nominations shall
remain open until the presiding officer declaremmations closed and the Convention is ready
to vote. A majority of all votes cast shall be resary for a declaration of election. Should there
be no election on the first roll call, the namehs nominee receiving the lowest number of votes
shall be dropped and so on in successive roll calis an election is made. Officers shall be
installed before adjournment of the Convention. ifistallation shall be conducted by a member
in good standing who holds or has held an offiagaétp or higher than Department
Commander. The Department Commander-elect shalttsible installing officer. An officer

who may be absent for good and sufficient reasaraonse shall be installed at any succeeding
regular or special meeting of a unit of the orgatian, within sixty (60) days of the date of
installation. If not then installed, the office alutomatically become vacant.

Sec. 517--Officers and Chairmen, Duties and Ohbgat
(a) Officers.
(1) Duty of Commander. Among the duties of a Daparit Commander, he shall:
a. Preside at all meetings of the Department Caiweand Council of
Administration, conducting such conventions andtngs in accordance with
Article X of the By-Laws and Manual of Proceduralarther applicable
parliamentary procedures.

b. Enforce strict observance of the laws and usafj#ggs organization, including
Department By-Laws and the Congressional ChartatioNal By-Laws, Ritual and
Manual of Procedure and all lawful orders from mnoguthorities.

c. Insist that Department business and activitiesanducted in such a manner that
they do not violate any applicable governmental lardinance or regulation nor
bring or tend to bring opprobrium or embarrassnoenthe Department, its members
or the Veterans of Foreign Wars of the United State

d. Decide all questions of law and usage in thedtegent, subject to an appeal
pursuant to these By-Laws.

e. Immediately after entering upon his office, appan Adjutant, Chief of Staff,
Inspector and Service Officer, and all other offsceommittee chairmen and
committees not otherwise provided for.

f. Approve all expenditure vouchers for Departnfenids drawn upon the
Quartermaster, before the same shall be paid, amtersign all checks for the
disbursement of Department funds, unless othemprseded by the Department
Council of Administration.

g. Assure that the office of Department Quarterarastbonded according to Section

703 of these By-Laws, such bond to be approvedé&piepartment Council of
Administration.
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h. Assure that all dues and other monies due thiemNd Headquarters and received
by the Department are forwarded promptly, togetiidr accurate reports or returns
pertaining thereto.

i. Assure that all reports are correctly prepaned promptly forwarded and that all
the business of the Department is handled withadcsp

J. Assure that eligible veterans are encouraggdinoand maintain membership. He
may order a review of applications for membershipgsure that eligibility has been
properly determined.

k. Enforce Department and National Convention meexdand perform all other
duties required of him by the Department Conventiagpartment By-Laws,
Department Council of Administration, the Natio@anvention and the National By-
Laws, Ritual and Manual of Procedure and the lavdsusages of the organization or
orders from proper authority.

l. In the event that the Department Quartermastenithe opinion of the Department
Commander, incapacitated by reason of physicalentah impairment in a manner
that prevents him from performing his usual duttes,Department Commander, with
the approval of the Department Council of Admirattin by two-thirds vote, may
appoint a Department Quartermaster Pro TemporeDEpartment Quartermaster
Pro Tempore shall perform all duties of the DeparitfQuartermaster until such time
as, in the opinion of the Department Commandervatidthe concurrence of the
Council of Administration, acting by a two-thirdete, the Department Quartermaster
is able to fully perform his usual duties. The Diypeent Council of Administration
shall, acting by two-thirds vote, decide the manneawvhich the salaries of the
incapacitated Department Quartermaster and Depatt@eartermaster Pro Tempore
will be administered. Failure without just causg&sform these duties may result in
removal from office.

(2) Duty of Senior Vice Commander. The Departmesti& Vice-Commander shall
assist the Commander in preserving order, presitieei absence of the Commander,
provide such advice and assistance as may be edoamd perform such other duties as
are usually incident to such office or may fromdito time be required by the laws and
usages of the organization or lawful orders fromper authority.

(3) Duty of Junior Vice Commander. The Departmemtidr Vice-Commander shall
assist the Commander in preserving order, presitieei absence of the Commander and
Senior Vice-Commander, provide such advice andtssie as may be required and
perform such other duties as are usually incidesuth office or may from time to time
be required of him by the laws and usages of tgarozation or lawful orders from
proper authority.

(4) Duty of Quartermaster. Among the duties of p&rément Quartermaster, he shall:
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a. Receipt and Custody of Funds and Other PropRegeive and properly account
for all monies due and payable to the DepartmeMational Headquarters, as the
by-laws provide, and give an official written reagion forms prescribed by National
Headquarters, for all monies, other than checksived by him. He shall be the
official accountable officer of the Department dhd Treasurer of all Committees of
the Department handling funds and in his care sfeafllaced all securities, funds and
accountable property of the Department.

b. Disbursement of Funds. Expend Department funéisupon proper expenditure
vouchers, which must be numbered in sequence,rdgsiglearly to whom payment
is to be made, itemized in detail the purpose efexpenditure, be approved by the
Department Commander and within the approved bualietance.

c. Checks Countersigned. All checks for the expgengliof Department funds shall be
numbered in sequence, the number of each cheaki®spond with the voucher
number authorizing the same, and in addition tcstgeature of the Quartermaster,
shall be countersigned by the Department Commandégss otherwise provided by
the Department Council of Administration.

d. Bond. Give good and sufficient security, in ademce with Section 703 and in an
amount to be approved by the Council of Administratfor the faithful discharge of
his duties, the cost of which shall be paid fronp&8¥ment funds.

e. Reports and Remittances--Dues.
1. To the extent required, forward membership tratial record forms to the
Posts within the Department for the reporting ofmbers in good standing and
dues payments.

2. Upon receipt of transmittal forms and dues pays)groperly audit same and
observe that the necessary and correct data isnstireon.

3. In every instance, credit the correct amourntiational dues to the National
dues fund and any and all discrepancies in thé etattance must be carried in
the Department's general fund.

4. Place National dues and all of the monies beétantp National Headquarters,
as received by the Department Quartermaster, @parate fund in no instance to
be expended or used for any other purpose th@ndfger remittance to the
Quartermaster General.

5. On or before the fifteenth day and the lastalagach month, prepare the
consolidated report covering in detail all membgrshports, transmittal forms
and dues payments as received by him during tipecése periods as stated
above, and forward the same, together with thegarogmittance, to the
Quartermaster General.

f. Reports--Financial.
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1. Immediately following the close of each quadtthe Department fiscal year,
prepare in detail a statement of all monies receared expended during said
guarter or, at his option, during that portionlué fiscal year completed at the
close of the quarter, together with cash balant#éseabeginning and end of the
period covered by the report, statement of fundsh@nd bank balances and such
other information as shall be required by the Depant Commander or the
Commander-in-Chief.

2. Immediately following the close of the fiscalyeprepare a final statement of
all monies received and expended during the yegether with a statement as to
the financial worth of the Department.

3. Copies of such reports shall be forwarded tonalinbers of the
Department Council of Administration

g. Reports--Annual and Miscellaneous.
1. Prepare preceding the Department Conventiomgplate financial report in
detail, covering that portion of the fiscal yearigéthwas completed as of the last
day of the month preceding that in which the Comtieens held.

2. Prepare for the Department Convention a memilgersport, a list of Posts in
good standing and the number of delegates to weaach Post is entitled, and
such other reports as the Department Commandendiai Administration or
Department Convention may direct.

h. Dues Reserve. Set up and maintain a dues reserye¢o which shall be credited
not less than fifty percent of all current yeargslveceived prior to July 1, including
life membership per capita taxes received fronmitgonal organization on account
of life members. He shall not disburse nor shalbbiigation be incurred against this
fund until after July 1, at which time all moniesthe credit of the fund shall be
transferred to the Department's general fund fpeasiture in accordance with the
approved Department budget.

i. Records and Files. Maintain in an efficient manand in detail, such records and
files as are prescribed by National HeadquartetisarDepartment uniform system of
records and accounts and such other records asdal he may be required to
maintain. He shall acquire and maintain an accuceeer of the membership in his
Department.

|- Budget--Annual. Prepare a tentative budgettierfinancial operations for the
ensuing year. Said budget must be in general cordioce with forms provided by
National Headquarters and shall set forth all estith receipts and anticipated
expenditures. The Budget shall be in balance. Resdrfunds shall be budgeted
separately in every instance. The tentative bungest be submitted to the
Department Council of Administration for consid@vatat its first meeting following
the Department Convention or at such times as raapbcified in Department By-
Laws. Final action must be taken on the adoptiath@fudget at said meeting and
when adopted it shall be the expenditure guidehferDepartment.
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k. Transfer of Records and Funds. He shall trarisférs successor in office, without
delay, all books, records, papers, monies, seesir@nd other property of the
Department in his possession or under his control.

|. Compensation. Receive, as compensation fordmsces, such sum as the Council
of Administration may, from time to time, determine

m. Comply with and perform all other duties reqdicé him by the laws and usages
of this organization, the Department Conventionp&&nent By-Laws, Department
Commander and Department Council of Administrattbe, National Convention and
the National By-Laws, Ritual and Manual of Procedand lawful orders from proper
authority and perform such other duties as maybielent to the office.

(5) Duty of Adjutant. Among the duties of the Depagnt Adjutant, he shall:
a. Correspondence. Be the official correspondifigeaffor the Department. He shall
attest to all official communications and reporithviis signature and the seal of the
Department.

b. General Orders and Memoranda. By order andtdireof the Department
Commander, Council of Administration or Departm€onvention, issue all general
orders and memoranda and forward same as directed.

c. Records. Maintain, on forms prescribed by Natidteadquarters, a roster of all
Department officers and committees; a roster dDadtrict officers and County
Council officers, meeting times and places, coumtgounties and Posts comprising
each District and Council; a roster of all Postsithanders, Adjutants,
Quartermasters, meeting times and places, and nishipelata as taken from the
triplicate copy of the consolidated dues reportetber information forwarded him by
the Department Quartermaster.

d. Files. Maintain complete files for the following

. National General Orders.

. National Memoranda.

. Department General Orders.

. Department Memoranda.

. Triplicate copies of consolidated dues repor

6. Budgets.

7. Correspondence.

8. Copies of the Proof of Eligibility submitted bificers pursuant to Section
515(d).

abhwNPE

e. Minutes. Assure that a complete record is madeeaminutes of all meetings of
the Department Council of Administration and Depeaamt Convention and preserve
and distribute copies of same as directed. He shHlthe roll or, under his
supervision, cause the same to be called at ati@ifmeetings and shall read to the
body assembled, or cause to be read under hisvssipar all official
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communications, resolutions, or other informati@ntiment to the meeting and
consistent with the records of his office.

f. Reports. As directed by the Department Commar@euncil of Administration or
Department Convention, compile and render suchrtgepmd data as is consistent
with the general duties of his office, insofar &srecords will permit.

g. Transfer of Records. Transfer without delayigoduccessor in office all books,
papers, records, monies and other property of gqggmBment in his possession or
under his control.

h. Compensation. Receive as compensation for higces such sum as the Council
of Administration may, from time to time, determine

i. Comply with, and perform all other duties regairof him by the Department
Convention, Department By-Laws, Department Commagridiepartment Council of
Administration, National Convention and the NatibBg-Laws, Ritual and Manual
of Procedure, the laws and usages of the organizatid lawful orders from proper
authority and perform such other duties as maybielent to his office.

J. In the event that the Department Commanderaapacitated by reason of physical
or mental impairment in a manner that preventsfnimm performing his usual duties,
the Department Adjutant shall certify such conditio the Department Council of
Administration, and, upon a two-thirds vote of tbeuncil of Administration
confirming such condition, the Department SeniaceCommander shall temporarily
assume the duties of the Department CommanderD€&partment Adjutant, when
the Department Commander has recovered and isqattlysand mentally able to
perform his duties, shall certify same to the Dapant Council of Administration
and, acting by two-thirds vote, the Department @dwf Administration may

declare the Commander able to fully perform hisaliguties.

(6) Duty of Chaplain. The Department Chaplain shaalking the annual Department
Convention, see that fitting tribute is paid to departed comrades and shall assist
District, County Council and Post Chaplains byiatihg appropriate programs for the
observance of Memorial Day. He shall perform sutieioduties as may be usually
incident to his office or as may from time to titme required of him by the laws and
usages of the organization or lawful orders fromper authority.

(7) Duty of Judge Advocate. The Department Judgeo8dte shall give the Department
Commander, Council of Administration and Departm@atvention such legal
assistance, incident to his office, as they mayest] and perform such other duties as
may from time to time be required by the laws asdges of the organization or lawful
orders from proper authority.

(8) Duty of Chief of Staff. The Department ChiefStaff shall, under the supervision of

the Department Commander, perform the duties imtittehis office as the Department
Commander or Department Council of Administratioaymequire and such other duties
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as may be from time to time required of him by les and usages of this organization
or orders from proper authority.

(9) Duty of Inspector. The Department Inspectollshgervise the work of instruction
and inspection in the Department.

a. Inspections. The Department Inspector shallirediat each District, County

Council and Post be inspected at least once dtimminspector's term in office. The

requirements of such inspection are:
1. That the books and records be inspected.
2. That the National, Department, District, Cou@guncil and Post By-Laws be
enforced.
3. That the opening and closing of meetings, tlieoof business and rules of
order be followed and the initiation of recruitdasther ceremonies be conducted
as prescribed by the By-Laws, Manual of ProceduceRitual.
4. A report on the decorum of meetings.
5. Submission of a detailed report concerning thst,FCounty Council or District
finances, records and property at the time oftispection. The Inspector shall
make a detailed written report of each inspecttihé Adjutant General, the
Department Commander and Post Commander in whichdléset forth any
constructive criticism and recommendations. Th@éator shall report to the
Department Commander every instance in which a @ostmander or other Post
officer refuses to comply with any applicable Byw,ahe Manual of Procedure
or Ritual or any lawful order of proper authoritiyes the information concerning
same is brought to the attention of such Posteaffic

b. Assistant and Deputy Inspectors. The Departr@entmander shall appoint, at
least one (1) Deputy Inspector for each Distridhie Department. In Districts where
more than one (1) Deputy Inspector is appointegl idpartment Commander may
appoint an Assistant Inspector to supervise th&kwbthe Deputy Inspectors.

c. The Inspector shall perform such other dutiesmag be incident to the office or
may be from time to time required by the laws asdges of the organization or on
lawful orders of proper authority.

(10) Duty of Surgeon. The Department Surgeon gfeafiorm the duties properly
pertaining to his office. The Department Surgeaallsdssist Post Surgeons, in an
advisory capacity, and promote statewide healtlynaras. He shall perform such other
duties as may be incident to his office or as nmagnftime to time be required by the
laws and usages of this organization or lawful sdeom proper authority.

(11) Duty of Service Officer. The Department Seevigfficer shall assist the members of
the Department, their widows and orphans and atloethy cases in obtaining rightful
benefits from the federal or state governmentswigk shall be performed in
accordance with policies established by the Nativeterans Service Committee. He
shall perform such other duties as are incidehigmffice or may be from time to time
required by the laws and usages of this organizaticas may be directed by proper
authority.
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(12) Duties of Other Officers. Other officers apged by the Department Commander
under the authority of Section 515, National By-lsashall perform the duties incident
to their respective offices, or as the Departmemnh@ander may direct.

Sec. 518

Sec. 519--Vacancies and Removal of Elective Officer
In the event of a vacancy in the Office of Deparitf@ommander, the Senior Vice-Commander
shall at once succeed to the title and dutiesebffice, and the Junior Vice-Commander shall
become the Senior Vice Commander. In the eventvatancy in the office of Senior Vice
Commander, the Junior Vice Commander shall at snceeed to the title and duties of that
office. All other vacancies occurring in the elgetpffices, including the office of Junior Vice
Commander, of the Department shall be filled byDlepartment Council of Administration in
the following manner:
1. In the event that a stated meeting is scheduitin thirty (30) days of the date the office
is vacated, an election will be held to fill sudfice at that stated meeting. In the event that
no stated meeting is scheduled within thirty (3@slof the date the office is vacated, the
Department Commander may call a special meetiriggoDepartment Council of
Administration pursuant to Section 521. Electiomffice at either a stated or special
meeting shall be by majority vote of all votes céisthere be no election on the first ballot,
the name of the candidate receiving the lowest rnrabvotes shall bedropped and so on in
successive ballots until an election is made.

2. In lieu of calling a special meeting, the Depaiht Commander may notify all members
of the Council that the vacancy exists and name®ofinees are being accepted. Fifteen
(15) days thereafter the Department Commander atlaite the Council of the names of
comrades presented for the same. Members of thed@enay vote to fill such vacancy by
using sealed envelopes marked "Ballot", enclosethianvelope and forwarded to the
Department Adjutant. These ballots shall be opettedtime specified by the Commander by
tellers appointed by him in the presence of sucpatenent officers as the Department
Commander may designate. The comrade receivingigiest number of votes shall be
declared duly elected to the office designated.

Sec. 520--Voting. (See Section 520 By-Laws)

Sec. 521--Council of Administration--CompositiomeviRers and Duties.

Time and Place of Stated and Special Meetingse&takeetings of the Department Council of
Administration shall be held at such times and gda&s the Department By-Laws may provide,
or as may be provided by majority vote of the Causpecial meetings shall be called at such
times and places as may be decided by the Departdmenmander, except in case of a special
meeting ordered by a majority request of the Cdwifchdministration, which shall be held at
such time and place as may be determined by tleogesting the meeting.

(End of Article V)

ARTICLE VI--NATIONAL CONVENTION
Sec. 601--Supreme Governing Body; Composition. (Ssion 601 By-Laws)
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Sec. 602
Sec. 603--Convention; Quorum; Authorized AttendéBse Section 603 By-Laws)
Sec. 604

Sec. 605--National Dues.

Effective January 1, 2002, $6.50 of the Nationasiwill be distributed as set forth in Section
605 of the National By-Laws. The additional $2.0il ke distributed as follows: $1.00 to be set
aside into an Endowment Fund for Veterans Servifiedd Training, and $1.00 to be set aside
into the Veterans Service Grant Fund for Departnvetérans Service Grants.

Sec. 606--Solicitation of Funds. (See Section 604.8ws)
Sec. 607--Eligibility to Office. (See Section 60y-Baws)
Sec. 608--Officers, Elected and Appointed. (See¢i@e608 By-Laws)

Sec. 609--Nomination, Election, Installation anarmef Office.

The National officers, with the exception of RegibNational Council of Administration
members, shall be nominated and elected annualhedtiational Convention. In voting for
officers, a majority of all votes cast shall be emsary to a choice. Should there be no election on
the first vote, the name of the comrade receivireglbwest number of votes shall be dropped,
and so on in successive votes until an electiomade. Officers elected shall be installed before
the adjournment of the convention and shall asgheie duties immediately upon the close of
the convention. An officer who may be absent fasdyand sufficient reason or cause shall be
installed at any succeeding regular or special mgeff a unit of the organization, within sixty
(60) days of the date of installation. If not thestalled, the office will automatically become
vacant.

Sec. 610--Officers--Powers and Duties. (See Se@idnBy-Laws)
Sec. 611

Sec. 612--Vacancies and Inactive Officers.

In the event of a vacancy in the office of CommardeChief, the Senior Vice-Commander-in-
Chief shall at once succeed to the title and duti¢ke office, and the Junior Vice-Commander-
in-Chief shall become the Senior Vice-CommandeGimef. In the event of a vacancy in the
office of Senior Vice Commander-in-Chief, the Juriice-Commander-in-Chief shall at once
succeed to the title and duties of that officethie event of a vacancy in the office of District
representative on the Council of Administratiorg epartment Council of Administration from
which the Council member was a member, shalll#l ¥acancy for the unexpired term. All other
vacancies occurring in the elective offices of Waional Convention shall be filled by the
National Council of Administration in the followinganner:

The Commander-in-Chief shall duly notify all menmdbef the Council that the vacancy

exists and fifteen (15) days thereafter shall aglthem of the names of comrades presented
for the same. Members of the Council may voteltsdich vacancy by using sealed
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envelopes marked "ballot,” enclosed in an envelapd,forwarded direct to the Adjutant
General. These ballots shall be opened at a timafggd by the Commander-in-Chief by
tellers appointed by him in the presence of suflbert of the National Convention as the
Commander-in-Chief may designate. The comradevieceihe highest number of votes
shall be declared duly elected to the office destigyh.

Sec. 613--Voting.

Each member, except delegates elected by the Possent at a meeting of the National
Convention shall be entitled to one (1) vote andhdividual possessing more than one
gualification for membership in the National Contren shall have no more than one (1) vote.
The delegate or delegates of a Post present aeangef the National Convention shall be
entitled to vote the full delegate strength to viahice Post is entitled. The Department
Commander shall be vested and directed to cagrtme voting strength of his Department
subject to the will of the delegation present. A call vote may be required and entered upon
the record at the call of any ten (10) delegatpeeisenting Posts in ten (10) separate
Departments. Procedure not outlined herein shadidoerding to rules of procedure adopted by
the National Convention or according to Demeteralval of Parliamentary Law and Procedure.

Sec. 614--National Headquarters. (See Section §i4dai/s)
Sec. 615--National Committees. (See Section 61h&8ys)
Sec. 616

Sec. 617--Regional National Council of AdministoatiMembers--How Elected. (See Section
617 By-Laws)

Sec. 618--National Council of Administration--Consfiton, Powers and Duties. (See Section
618 By-Laws)
(End of Article VI)

ARTICLE VII--MISCELLANEOUS PROVISIONS

Sec. 701--Ritual, Distribution. (See Section 701LByvs)

Sec. 702--Politics. (See Section 702 By-Laws)

Sec. 703--Bonds. (See Section 703 By-Laws)

Sec. 704--Relief Fund.

The Quartermaster of the Post shall be the custadithe relief fund and shall expend monies
therefrom, as directed by the Post, for the follgyypurposes only.

(a) Aid, assistance, relief, and comfort of needgisabled veterans or members of the
Armed Forces and their dependents, and the widad®ghans of deceased veterans.
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(b) Maintenance and expansion of the VFW Nationaind for Children and other facilities
devoted exclusively to the benefit and welfarehef dependents, widows, and orphans of
disabled, needy or deceased veterans or membtrs Afmed Forces.

(c) Necessary expenses in providing entertainnoané, and assistance to hospitalized
veterans or members of the Armed Forces.

(d) Veterans rehabilitation, welfare, and serviaeky

(e) To perpetuate the memory of deceased vetermhmambers of the Armed Forces, and
to comfort their survivors.

(f) To foster true patriotism through historicaldaeducational programs. Relief funds may be
invested in approved securities but shall not beéal to the Post or other units, or
transferred from the relief fund in any manner nder any guise, except that relief funds
may be transferred to the general fund for remissicdues of sick, needy or disabled
members.

Sec. 705--Official Publication. (See Section 705LByvs)

Sec. 706--National Home for Children Funds.

The solicitation of funds outside the membershighefVeterans of Foreign Wars of the United

States and its Auxiliaries, where the proceedsadr @f the proceeds so solicited and so collected

are advertised for the benefit of the VFW Natiadame for Children, shall be subject to the

following rules and regulations:
All units of the Veterans of Foreign Wars or thexfiary before soliciting funds outside the
membership of the VFW and the Auxiliaries wherepghaceeds or part of the proceeds so
solicited and so collected are advertised for #mefit of the VFW National Home for
Children shall first have the consent and approtv#he next higher authority to that unit;
namely, either the National Convention, the Nati&®auncil of Administration, Department
Convention, Department Council of AdministrationDstrict and County Councils. Such
approval shall be given only after the unit propgdgihe solicitation shall have filed with the
next higher authority an application setting fartldetail all contracts, literature and
advertising matter pertaining to the proposed #ation. The unit whose approval is asked is
hereby given the power to demand any and all in&bion it may deem necessary to
determine the propriety of the undertaking andpdeentage of net profit which shall accrue
to the VFW National Home for Children. Should thgher authority approve the project the
permission granted shall be made a matter of remadda copy of the data filed with the
application shall be forwarded to the SecretarthefNational Home for Children for his
files. In case an application is refused, the apglynit shall have the right of appeal to the
Commander-in-Chief and the National Council of Adisiration, after the filing of copies of
the application and data, together with the adti@meon, with the Adjutant General. In no
case shall any permission for solicitation in tiaene of the VFW National Home for
Children be granted where it is found that less fify percent of the net proceeds accrue to
the Home.

Sec. 707--Name in Newspapers and Periodicals.
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Requests for permission to use the name "VeteraRsreign Wars of the United States" or any
colorable imitation thereof on behalf of any P&unty Council or District shall be made in
writing to the Department Commander, describingriéespaper, periodical or magazine, its
circulation and the intended use of the name.df@epartment Commander has no objection, he
shall so advise the Commander-in-Chief and reghastpermission be granted. Requests for
permission to use the name on behalf of a Depattstet be made in writing directly to the
Commander-in-Chief. In either case, the Commana&hief, or his designee, shall advise the
Department Commander in writing if permission iarged. The Department shall maintain a
record of all units in the Department granted spefmission and shall advise units that
permission has been granted. With respect to beistofore granted permission, each
Department will advise the Commander-in-Chief intvvg of each such unit.

Sec. 708--Incorporation of Units--Permission toolporate.

When Approval Is To Be Given: The Commander-in-€hlall give his approval to Articles of

Incorporation for subordinate units only when thides include the following provisions:
(1) "The active and voting membership of this cogbion shall at all times consist of and be
confined to the active membership in good standing...... Post No .......... Veterans of
Foreign Wars of the United States, with eligibility acquiring of, suspension from and
discontinuance of membership being in accordante tve National Charter and By-Laws
of the Veterans of Foreign Wars of the United Stéte

(2) "This incorporated subordinate unit of the Vates of Foreign Wars shall, at all times,
remain under the jurisdiction of and be governembading to the Congressional Charter and
By-Laws of the Veterans of Foreign Wars of the BdiStates. In the event that any
provision of this Certificate of Incorporation ctiofs with the National Charter and By-
Laws of the Veterans of Foreign Wars of the Unialtes, such conflicting provisions shall
be deemed null and void, and the National ChartdrBy-Laws shall, at all times, govern."

(3) "In the event of a dissolution of this corpavatall of the assets shall be the property of
................ Post No. ............ Veteran$-ofeign Wars of the United States; and in the event
of the simultaneous dissolution of this corporaionl of the forfeiture of the charter issued
by the Veterans of Foreign Wars of the United Statesaid subordinate unit then, and in
that event, title to all of the assets of this cogtion shall pass to the Veterans of Foreign
Wars of the United States to be disposed of inr@ece with the National By-Laws, rules
and regulations of the said Veterans of Foreigns/éathe United States. At no time shall
the assets of the corporation be distributed anleagndividual members thereof.”

To the extent the Articles of Incorporation of ingorated units provide that title to property
shall pass to the Veterans of Foreign Wars of thieed States in the event of simultaneous
dissolution of the corporation and forfeiture o ttharter, the disposition of such property will
be made in accordance with Sections 210, 309, A0%88 of the National By-Laws.

Sec. 709--Control of Units.

Veterans of Foreign Wars of the United Statesfeslarally chartered membership corporation
created by Act of Congress. In accordance withldgaslation, Veterans of Foreign Wars of the
United States has issued charters to the Ladiediduwyx Departments and other units, including
Posts. Pursuant to their charters, those unitb@urad to pursue the purposes set forth in the
Congressional Charter and abide by the Chartet,@&8ys, Manual of Procedure and the laws
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and usages of the Veterans of Foreign Wars of thiteetd States. However, each organization is
a separate unincorporated association or corporatider the laws of the jurisdiction in which
each is located. The Veterans of Foreign Warsetthited States does not own an interest in
any clubroom, canteen, facility or any fund-raisaujivity operated by any such chartered unit,
nor are clubrooms, canteens, facilities or othadftaising activities operated for or on behalf of
the Veterans of Foreign Wars of the United Stafeserans of Foreign Wars of the United
States does not derive any profit from such faedior activities. Clubrooms, canteens, facilities
and other fund-raising activities of chartered siaite carried on by such units in furtherance of
the fraternal, patriotic, historical and educatigmarposes set forth by Congress. Veterans of
Foreign Wars of the United States does not lendayon extend credit to any chartered unit. It
is in no manner responsible for the debts or ahgrdtability incurred by any chartered unit or
any clubroom, canteen, facility or other fund-nagsactivity operated by it. As unincorporated
associations or corporations, they are responfibléneir own debts and liabilities. To the extent
that Veterans of Foreign Wars of the United Statesreatened with or sustains damage arising
from a debt or liability incurred by a charteredtuthe Veterans of Foreign Wars of the United
States may seek to recover such damages and asyaooksexpenses incurred from such
chartered unit or persons responsible for such aolelmbility.

Sec. 710--Inspection.

The Commander-in-Chief or any Department Commanu®ys require, within his respective
jurisdiction, the inspection of any Department,tbies, County Council or Post, or any holding
company or corporation subordinate thereto, whaneeenay believe the best interest of the
organization will be served. For this purpose hg ohetail any member within his respective
jurisdiction whose duties shall be prescribed leydppointing power. All books, papers,
accounts, records and proceedings pertaining ty'¢terans of Foreign Wars of the United
States shall be subject to inspection at all tilssistant Inspectors General and Deputy
Inspectors General shall be appointed by the Corderan-Chief.

Sec. 711--Buddy Poppy.

The Buddy Poppy is owned and trade-marked by thenhkl Organization of the Veterans of
Foreign Wars of the United States and exclusivat tigg manufacture said Buddy Poppy is
reserved by the National Organization. No Departpi@istrict, County Council or Post is
permitted to manufacture or have manufactured Badtly Poppy except by a written
permission of the Commander-in-Chief or Nationau@@l of Administration. Distribution of
the Buddy Poppy shall be made exclusively for uoithe Veterans of Foreign Wars of the
United States and of the Ladies Auxiliary. Other oo profit organizations, exempt from taxes
under Section 501(a) of the Internal Revenue Codsy, assist in such distribution provided
there shall be no division of the proceeds. A dionaio such not for profit organization for
assistance may be paid from the General Fund d?disé No subordinate unit of the Veterans of
Foreign Wars of the United States shall be perchitbeconduct or sponsor the distribution of
any flower, artificial flower, emblem or tag asubstitute for or in competition with the
distribution of VFW Buddy Poppies without havingstimade application in writing, through
channels, to the Commander-in-Chief and havingivedehis approval in writing setting forth
the conditions under which permission is granted.

Sec. 712--National Honor Guard.
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Name and Control. The National Honor Guard, Vete@rForeign Wars of the United
States, shall be governed by and under the cooittbe National Convention of this
organization and under the control of the CouncAdministration and Commander-in-
Chief.

Eligibility. Only active members of the Veteranskareign Wars of the United States shall
be eligible for membership in the National Honora@lof the Veterans of Foreign Wars of
the United States, but such membership shall bereeed and conditioned only upon
retaining active membership in the Veterans of igor&vars of the United States.

By-Laws. For the purpose of government and forrer@al purposes the National Honor
Guard may adopt such by-laws and amendments th&sedoe necessary for its proper
government, not conflicting or inconsistent witle tBy-Laws, Rules and Regulations or the
Congressional Charter of the Veterans of Foreigmsvidgathe United States which shall
become effective upon review by the Commander-irefdsf the Veterans of Foreign Wars
of the United States.

Inspection. The National Honor Guard, Veteransarkkgn Wars of the United States, shall
be subject to inspection by the Commander-in-Chiiefuch officer or officers as he may
designate for such duty as occasion arises.

Sec. 713--Language Prescribed.
All Posts of the Veterans of Foreign Wars of thetébhStates shall conduct their meetings in no
other language than the English language.

Sec. 714--Control of Mailing Lists.

Nothing in this section shall be construed as fniting the National Organization or any Unit
from soliciting its membership in a legitimate furaising enterprise in which it is financially
interested; provided, however, that such enterrasebeen approved by vote of members or
delegates present at a regular or special meediltegdor that purpose. Mailing lists provided by
the National Headquarters of the Veterans of Far@¥grs of the United States for the use of
subordinate units in contacting their own membaedl semain under the control of the
Commander-in-Chief and shall be used only for quaiposes as he may authorize.

Sec. 715--Rebate on Sales.

The National supply department shall keep a reocball orders from each Department. Within a
period of thirty days following the close of ead$chl year a rebate of ten percent (10%) of the
net profits from each Department shall be forwarogthe Quartermaster General to the
Quartermaster of said Department.

Sec. 716--Title of Department Officers.

In those Departments which are located within stafehe United States, the officers and
committee members of such Departments shall haredffice or title designated as State rather
than Department.

Sec. 717

Sec. 718
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(End of Article VII)

ARTICLE VIII--UNIFORMS, BADGES, ETC.
Sec. 801--Adoption of Seals, Emblems, Badges asidrira. (See Section 801 By-Laws)

Sec. 802--Colors of Units. (See Section 802 By-Daws

Sec. 803--Manufacture and Use of Seals, Emblendgda Insignia and Uniforms.
Authority to Manufacture. The seals, emblems, badgel insignia of the Veterans of
Foreign Wars of the United States, or goods beaamge, shall be manufactured only on
order of or with the express written consent of@menmander-in-Chief, Quartermaster
General, or with the express written consent ofNBgonal Convention or the National
Council of Administration. No subordinate unit, maen or person shall engage, by contract
or otherwise, for the manufacture of such sealdgbs, emblems or insignia, or goods
bearing same, unless it or he shall have firstiobthwritten consent for doing so from the
Commander-in-Chief, Quartermaster General, theadatiConvention or the National
Council of Administration.

Official Uniform. The official uniform for membersf the Veterans of Foreign Wars
of the United States shall be the navy blue blaattr embroidered emblem pocket
patch and gray trousers worn with white shirt affctial dress tie as currently, or
hereinafter, available from the Emblem and Suppdp&tment.

Shirt. A white shirt (short or long sleeve) as parthe official uniform, may have insignia

and/or patches available from the Emblem and Supppartment, attached as follows:
Embroidered emblem pocket/shoulder patch may beegdlacentered on the left sleeve,
one-half of one inch to one inch (1/2” - 1”), dowvam the shoulder seam.

American flag patches may be placed on either bleives, or the right sleeve, centered
on the sleeve(s) one-half of one inch to one ir¢A’¢1”) down from the shoulder seam.

Collar pins, VFW and unit number, may be placetbisws: VFW pin(s) on left or on
both collar tabs so that the bottom is paralléh®ground one-half of one inch to one
inch (1/2”-1") above the tip; the Unit Number Pihyused, on the right collar tab so that
the bottom is parallel to the ground, one-half & anch to one inch (1/2”-1") above the

tip.

Cap. A cap of the overseas type, lettered with ViBMials, Post numerals, state, rank of
office (when applicable), and bearing the Crosklalfta emblem, shall be the regulation

cap to be worn with or without the uniform. Thearoshall be green, shade 51. Lettering
on each cap shall be in gold.

Organizational echelons will be designated by tilercof the braid (piping) and letters
on the caps as follows:

Post officers, members and Past Post Commandedisbgud;

County Council officers and Past County Council @uenders--bright blue braid;
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District officers, except District Commanders arasfDistrict Commanders--bright
green braid;
Department officers and Past Department officeosyf€ence officers and Past
Conference officers, and District Commanders arsl Batrict Commanders--bright
red braid,
National officers and Past Commanders-in-Chiefsesibraid.
The National Council of Administration may designather colors or color
combinations of the cap, braid and lettering tavoen on the caps of All American
and All State honorees, life members and aidesadgsc Past Commanders-in-Chief
and National Officers with a Council vote, otheartiNational District Council
Members, may wear white caps with gold lettering araid.

Only regulation caps shall be worn at meetings.

Optional Uniforms and Headgear. Optional headgeaitable from Emblem and Supply for
wear on unofficial and informal occasions suchezseational activities, athletic events and
similar occasions may be worn. In no event shalhdweadgear be worn at meetings or
conventions or on other official occasions. Subjedhe approval of the sponsoring units,
color guards, drill teams and similar units maygdmptional uniforms and campaign hats,
berets, helmets or other headgear for wear at payadsemblies and similar events and at
official functions in the performance of duties.ddgear shall be uniform for all members of
the unit. Such headgear shall not be worn at mg®tin conventions unless in the
performance of official duties. That if organizatad emblems are worn on VFW Color
Guard Headgear, one of them must be the Cross baMa

Badge. The membership badge of the Veterans ofgrowars of the United States shall be
a ribbon one and one-half inches in width, the eesitripe of which shall be of gold color
and one-eighth of an inch wide, flanked on each biga stripe of red, white and blue.
Pendant by a link and ring from said ribbon shalblimedal not more than one and one-half
inches wide upon which shall be imposed the Great.S

Insignia of Office. The bar designating officialgiions in the organization may be worn by
all National, Department, District, County CourmilPost Officers. The official bar shall
consist of a miniature strap approximately one-medh by one and one-half inches, with
border of gold or gilt. The field shall be of blupon which shall appear the title of the

office. Said bar may be worn either over the leéast or on official uniform cap. When

worn over the breast it shall be at the top ofdfieial badge. When the bar is worn on cap,

it shall be without badge and it shall be placedzomtally, approximately five-eighths of an
inch above the bottom edge and in the space betthiednont crease of the cap and the name
of the state. No shoulder straps or other baddgélshavorn to designate official positions.

Grave Markers. The official grave marker of thedrahs of Foreign Wars of the United
States shall be the same design as the Great fSbal ©rder and shall be manufactured only
under authority granted by the National Councifdministration in such size and of such
materials as the National Council of Administrat&irall from time to time determine.

(End of Article VIII)
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ARTICLE IX--DISCIPLINE

Sec. 901--Discipline of Members.

It is the purpose of this Article to provide a pedare whereby a member may be appropriately
disciplined while assuring that such member is gjikeasonable notice of the charges against
him and afforded an opportunity to request thahsiarges be heard and determined at a
Disciplinary Hearing. Except as otherwise providethe Congressional Charter, the By-Laws
[for instance Sections 108 and Sections 216 ancaBdCorresponding sections of other
Articles] and this Manual of Procedure, no membayave his membership terminated or
suspended nor may any member be relieved of aroeafhless such discipline is imposed as
provided in Article IX. This Article does not apply action taken by a Post, County Council,
District or Department to bar or suspend membens fparticipating in activities or use of
Clubrooms sponsored or conducted by such Post,t€&@gouncil, District or Department.

Action to bar or suspend members from participaitngctivities or using clubrooms are subject
to regulation by such Post, County Council, DistocDepartment.

Sec. 902--Offenses.
The recognized offenses shall be as provided itid@e802 of the By-Laws.

Sec. 903--Procedure for Disciplinary Actions.
(&) Who May Initiate Disciplinary Action. The By-ls identify who may initiate
Disciplinary Action and the manner in which Disanalry Action can be authorized. Prior to
the initiation of a Disciplinary Action, a Post Department or its respective Commander or
the Commander-in-Chief, may appoint an individuat@mmittee to investigate alleged
offenses and report on the results of such invatstig. In the event of allegations that the
Commander-in-Chief has committed a recognized sfethe National Council of
Administration shall appoint a committee to invgate and report on same to the Council.

(b) How Initiated. The By-Laws specify how Discimdiry Actions are to be initiated.

(c) Charges and Specifications. Initiation of adipnary Action requires delivery to each
accused of written Charges and Specifications. gdsaand Specifications shall be prepared
and delivered in the manner prescribed in the Rhaet Guide for Disciplinary Actions
adopted and promulgated by the National Councildrhinistration. A Charge should state
the subsection of Section 902 of the By-Laws wlinak been violated. The Specifications
should state the act or acts committed by the actwhich are believed to constitute the
offense charged. The Charges and Specificationdd&dho

- name the accused;

- advise that a Disciplinary Action has been atéd under Article IX;

- advise the accused of the acts upon which teeifinary Action is based;

- advise the member that he may request a hearing.

The Charges and Specifications shall be signed l®ast one accuser and shall recite that
the accuser has a reasonable belief that the act®have been committed. A copy of any
Charges and Specifications made and deliveredytoreember within any Department shall
be forwarded to the respective Department Commander
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(d) Request for Disciplinary Hearing. An accusedidieg a Disciplinary Hearing must
request such a Hearing in writing. Such requedt beaaddressed to the Commander
initiating the Charges and Specifications, shaltesspecifically that a Hearing is requested
and must be made within twenty (20) days of the tla¢ Charges and Specifications were
delivered to the accused. The request must be driayieertified mail.

(e) Procedure- -No Disciplinary Hearing Requeshtedhe event that no Disciplinary
Hearing is requested by the member, further prangedhall be governed by the provisions
of the By-Laws.

(f) Procedure--Hearing Requested. In the eventahaisciplinary Action is initiated, the
issuance of a Special Order appointing the Panatjrmuances, additional charges,
gualification and duties of officers and the recshall be as provided in the Procedural
Guide for Disciplinary Actions adopted and promtghby the National Council of
Administration.

(g) Procedure at Hearing. In the event that a pis@ry Hearing is requested, the procedure
for conducting such Hearing shall be as providetthenProcedural Guide for Disciplinary
Actions adopted and promulgated by the NationalnfCdwf Administration.

Sec. 904--Appeal.

Any member against whom Disciplinary Action is takender this Article shall have the right to
appeal such action. The procedure for such appbalkbe as set forth in the Procedural Guide
for Disciplinary Actions adopted and promulgatedtiwy National Council of Administration.

Sec. 905--Suspension from Office.

To effect a suspension under Section 905 of thé®ys, the Commander-in-Chief, or the
Department Commander having jurisdiction, shalbinf the member in writing at his last
known address and shall notify the respective Rimiinty Council, District or Department of
such action.

(End of Article 1X)

ARTICLE X--RULES OF ORDER

Sec. 1001--Rules of Order Governing All Meetings.

The following Rules of Order shall govern all mags. Any procedural matter not provided for

by these Rules shall be governed by Demeter's Mafarliamentary Law and Procedure.

These rules may be altered or amended at any regpdaion of the body, upon proposition in

writing, and by a majority vote of those preserd aoting. Any alteration or amendment of the

rules provided herein shall be in accordance witit@dures provided or permitted by Demeter's.
1. All questions shall be presented and determinpesh motion. A motion must first be
properly presented and seconded, and then statée lpyesiding officer, before it can be
open to debate or amendment, or any further acipom it.

2. A motion may be withdrawn only under the follogyicircumstances:
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(a) by the mover alone before the question has besmpletely stated by the presiding
officer;

(b) by the mover and seconder after the presidificeo has stated the question, provided
no member of the body objects; and (c) by majoritie of the body after the presiding
officer has stated it, regardless of objectioneA# motion has been carried, it can be
withdrawn only by unanimous consent. A withdrawntimis not recorded in the
minutes.

3. Not more than two amendments can be beforedtig &t one time, but any number of
amendments can be successively proposed whenhhetseen a disposition of either or both
pending amendments. If two amendments are pentlieggecondary amendment is first put,
then the primary amendment (as amended, if thensecp amendment prevails), then the
main motion (as amended, if the said primary amedmrevails). The amendment is
always put first. The main motion must be put rd@gss of the action taken on the
amendments. Except as might otherwise be providéuke body's By-Laws, amendments
shall always require a majority vote.

4. When a member rises to speak, he shall risaddikss the presiding officer. When two
or more members rise to claim the floor at aboatslime time, the presiding officer assigns
the floor to the member who appeared to have fisgrand addressed the chair. A member
having the floor shall confine his remarks to tlkestion before the body.

5. No member shall speak more than twice on theesgrastion, nor longer than 10 minutes
each time. No member shall speak a second timbeosame question if any member who
has not spoken on that question arises to clairfiadbeto speak thereon. Nominating
speeches shall not exceed 5 minutes each, norceigeeseconding speeches of two minutes
each.

6. No member shall in debate impeach the motivesfelow member or treat him with
disrespect. Members shall avoid personalities aricoming speech. A member shall not
pass between the speaker and the chair. Any cati@rcalculated to disturb a member
while speaking or hinder the transaction of busineball be deemed a violation of order,
and, if continued, the offending member shall hireanded by the presiding officer and
may be ordered to retire from the room. Failuredmply with an order to retire may subject
a member to disciplinary action for conduct pregialito the good order and discipline.
When a member is called to order for disorderlydtan or abusive language, if such
conduct is not immediately stopped and an apologyediately proffered by said member,
disciplinary action may be taken against such membe

7. No member shall be interrupted while speakintgepkby a call to order which shall be
forthwith ruled upon by the presiding officer asrageither "well taken" or "not well taken".
When a question of order is raised, the interruptechber shall forthwith take his seat until
the point of order is decided. No member shalliberrupted while speaking on account of
misstatements spoken in debate, but they may bweeaed, corrected, or explained when the
member has finished speaking.

8. On questions of order there shall be no debaltess an appeal is taken. When such
appeal is taken from a decision of the presidiriigef, the appeal shall be put to vote thus:
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"Shall the decision of the Chair be sustained?"séha favor of sustaining the decision of

the presiding officer will say aye; those opposelisay no. "The ayes have it and the
decision is sustained,"” or "the noes have it apdi#ttision is not sustained," as the case may
be. Instead of the above form of the questionfahewing may be used: "Shall the decision
of the Chair stand as the judgment of the body&."A&tmajority vote is required to overrule
the decision of the presiding officer.

9. Questions not debatable--
(a) To fix a time to reconvene
(b) To adjourn
(c) Torecess
(d) To raise a question of privilege
(e) To call for the orders of the day
(f) To lay on the table
(9) To call the previous questions
(h) To limit (or extend) debate
(i) To take up any particular item of business
() To grant leave to speak
(k) To grant leave to withdraw a report or resauti
() To excuse from voting
(m) Questions of order when no appeal has beem takevhere the presiding officer
has not invited discussion

10. Except by unanimous consent, no question achadebate has been closed shall be
debatable further. A two-thirds (2/3) vote is reqdito close debate.

11. When there is no further debate, or debatdbas closed, the presiding officer shall put
the question to vote thus: "Those in favor of thaion will say aye; opposed will say no".
He shall then announce the results thus: "The lges it and the motion is carried,” or "The
noes have it and the motion is lost," as the casgbs.

12. When the decision of any voice vote is doubtieel presiding officer shall direct the
Adjutant to count the vote, which shall be takershgw of hands or by rising vote, and
report the result to him. When the decision of amgten secret ballot is doubted, the
presiding officer shall appoint a committee of tmembers, one of whom shall be the
Adjutant, to recount the ballots and report to him.

13. The ayes and noes shall be taken by rollocdyl when ordered by a majority vote of the
body. The result shall be recorded in the minutes.

14. When a question is before the body, the falhgwnotions shall be in order:
Privileged Motions
1. To fix a time to reconvene
2. To adjourn
3. To recess
4. To raise a question of privilege
5. To call the orders of the day
Subsidiary Motions
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. To lay on the table

. To call the previous question
. To limit (or extend) debate

. To postpone definitely

. To commit, or refer

. To amend

. To postpone indefinitely

~NOoO o~ WNPE

These motions take precedence in the order nammadst the higher the motion shown
above, the higher its order of precedence or rAnkotion of higher order or rank can be
entertained while a motion of lower order or raspending before the body. If more than
one of the above motions are pending at the samewiith a main question, the motion of
the highest order is put to vote first and therceasively the next motion of highest rank up
to disposition of the main question by the bodyyAamber of the motions specified above
can be pending with the main question, provided @me has been proposed in accordance
with its admitting order, or rank, as shown abdMé privileged motions and subsidiary
motions, 1, 2 and 3 shall be decided without debate

15. None of the privileged motions, shown above, lmareconsidered except the top motion
"to fix a time to reconvene." All of the subsidianotions can be reconsidered except the
motion "to lay on the table.”

16. When a main motion or resolution has been tidethe same or substantially the same
guestion shall not be renewed during the samemedsit the vote on the question can be
reconsidered once at the session.

17. A main motion can be reconsidered whether & adopted or defeated. Reconsideration
of a motion shall not be in order unless it hambmeved by one who voted with the
prevailing side. The prevailing side shall be thening side, whether it be the affirmative or
negative. On equal division or tie votes, the negatide is the prevailing side. In the case of
a two-thirds (2/3) vote, the negative side is thevpiling side if the two-thirds (2/3) vote
loses, and the affirmative is the prevailing sidiéwins. A motion to reconsider, once made
and not passed - shall not again be in order up@isame question any time.
Reconsideration shall always require a majorityevegardless what motion is reconsidered.
If reconsideration is defeated, the motion to med¢hat question shall be in order any time,
provided the question has not been carried ouxecwged. To rescind requires a two-thirds
(2/3) vote, unless previous notice is given in hiase a majority vote shall be required at
the next session.

18. A motion to adjourn shall be in order, except:
(a) While a member is speaking
(b) While a vote is being taken
(c) When a motion to adjourn was the last precedingon
(d) When the privileged motion "to fix a time tacomvene" is the immediate pending
motion, a simple motion "to adjourn” shall be neitdebatable nor amendable, but when
gualified by the addition of other words, such @sddjourn a half-hour from now," or
"to adjourn subject to the call of the Chair," @domes both debatable and amendable
and is subject to all privileged and subsidiaryiom outlined in paragraphs 14 and 15.
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19. An appeal is debatable and the presidingafig entitled to debate it without being

required to surrender the Chair. However, appeaalsiat debatable when they relate to:
(a) indecorum--as when a member is deprived ofltloe by the presiding officer for
disorderly conduct; abusive language, or becaugsamigning the motives of members
of the assembly, or otherwise indulging in persibiest

(b) transgression of the rules of debate--as wheember is denied the floor because he
has already spoken twice on the question, or bedagisias exceeded his 10 minute
debate when he had the floor or for failure to cwmbneself to the pending question, and

(c) when the immediately pending motion is not debke or debate has been voted
closed.

20. The presiding officer may speak to pointsroleo in preference to other members rising
for that purpose. The presiding officer shall anmmuall votes and decisions and shall decide
all questions of order, subject to an appeal bytarmymembers (mover and seconder of the
appeal). The appeal shall be made in writing, hdeded by any two members.

21. The reading of any report relating to the sobjinder consideration shall always be in
order. All reports and resolutions shall be in imgt When reports and resolutions are from a
committee they must be signed by a majority thefdtfen a report has been read it is
properly before the body without motion to accépotions and resolutions of committees
shall not require a second when moved for adogitjothe committee directly, but when
moved for adoption by a non-committee member argknecessary. On matters or
guestions previously referred to a committee bybibdy, all motions or resolutions of such
committee based on such matters may be propeey agfon during "Reports of
Committees" in the order of business. However,abmmittee originates motions or
resolutions on matters not previously referreduchscommittee by the body, such motions
or resolutions are properly actionable only undéew Business," unless the body otherwise
agrees to entertain such motions or resolutiossmte other time in the order of business.
Recommendations in reports must be accompanieggrppriate written motion or
resolution in order to be acted upon.

22. When a report is submitted with a motion sofation attached, action shall be held on
such motion or resolution only, unless such rep@y be considered improper or
incomplete. In that event, such improper or incateleport can be recommitted, or such
report can be amended and an appropriate resolagorporated in it. No report, or
resolution thereon, properly before the body shalwithdrawn without permission of the
body, such withdrawal to be decided without debate.

23. All members entitled to vote may vote on aléstions. The presiding officer shall have a
vote like any other member. A member may changedtes from one side of the question to
the other, provided he does so before announceohdéme final result.

24. The presence, dispensation, and/or consumptialtoholic beverages in VFW meeting
rooms during VFW meetings is unacceptable andakipited.
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Sec. 1002--Order of Business, National and Depanti@enventions.
1. Opening of the Convention in due form
2. Roll call of officers
3. Adopt Convention rules as appropriate
4. Appointment of committees
5. Reports of officers (Reports of National and arbément officers may be submitted in
printed form to assembled delegates)
6. Reports of committees
7. New business
8. Election and installation of officers
9. At the second and each succeeding session, maynof the preceding session may be
furnished the delegates assembled
10. Closing of the Convention in due form
11. This order of business may be suspended airamyby a two-thirds (2/3) vote of the
delegates assembled at a Convention, to be takbowvidebate.

Sec. 1003--Order of Business-Districts and Courgyriils.
. Opening in due form

. Roll call of officers

. Roll call of Posts

. Read minutes of last meeting

. Report of Quartermaster in detalil

. Read communications

. Reports of committees

. Read bills

. Unfinished business

10. New business

11. Election and installation of officers
12. Good of the Order

13. Closing in due form

OCO~NOOPA,WNPE

Sec. 1004- -Order of Business-Posts.
1. Opening in due form
2. Commander: Recitation of the purposes of thekans of Foreign Wars, Section 3 of the
Charter
3. Roll call of officers
4. Read, refer membership applications
5. Report of Investigating Committee
6. Ballot on candidates
7. Muster in recruits
8. Read minutes
9. Quartermaster's report; disbursements
10. Quartermaster's report; receipts
11. Read bills
12. Report of Service Officer
13. Report on Comrades or the families of Comrauesstress
14. Report of all committees
15. Remember our National Home for Children
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16. Unfinished business (Read communications aat®atvith unfinished business and
vote)

17. New business (Read communications associdtadew business and vote)

18. Good of the Order (Read communications asteatiaith the good of the order and vote)

19. Closing in due form

Sec. 1005--Title of Address.

In meetings of units of this organization, membweskling office shall be addressed as
"Comrade" followed by the title of the office thbgld. All other members shall be addressed as
"Comrade."

(End of Article X)

ARTICLE XI--LADIES AUXILIARY
Sec. 1101--Organization and Disbandment of Auxésr
(a) Formation. Auxiliaries shall be hereafter fodvand approved in accordance with the
following provisions. These provisions shall notrb&oactive and auxiliaries approved and
chartered prior to the adoption of these provisioesd not be
re-approved.
(1) By Departments. No auxiliary to a Departmenthef Veterans of Foreign Wars of the
United States shall be formed unless approved byttwvds vote of the delegates
assembled at an annual Department Convention. Bephrtment of the Ladies
Auxiliary shall be identical in geographical limitsth the respective Department of the
Veterans of Foreign Wars of the United States dwadl be known and identified by the
same name as the Department whose name it bears.

(2) By Districts. No auxiliary to a District of théeterans of Foreign Wars of the United
States shall be formed unless approved at a regulgrecial meeting by two-thirds of
the Posts in such District. Notice of the propofethation of an auxiliary to the District
shall be given all Posts in the District in writingleast two weeks prior to any meeting
during which a vote to determine the formation mfaaxiliary to the District will be
made. Each District of the Ladies Auxiliary shadlidentical in geographical limits with
the respective District of the Veterans of Forafgars of the United States and shall be
known and identified by the same number as theibisthose number it bears.

(3) By County Councils. No auxiliary to a County@wil of the Veterans of Foreign
Wars of the United States shall be formed unlepsoaed at a regular or special meeting
by two-thirds of the Posts in such County Counddtice of the proposed formation of
an auxiliary to the County Council shall be givdinPasts of the County Council in
writing at least two weeks prior to any meetingidgmhich a vote to determine the
formation of an auxiliary to the County Council Mbe made. Each County Council of
the Ladies Auxiliary shall be identical in geogragath limits with the respective County
Council of the Veterans of Foreign Wars of the BdiStates and shall be known and
identified by the same name as the County Countodse name it bears.
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(4) By Posts. No auxiliary to a Post of the VetsrahForeign Wars of the United States
shall be formed unless approved by a two-thirde wbthe Post membership present at a
regular or special meeting, due notice of the psegddormation of an auxiliary having
been given the entire membership in writing attleag week prior to a regular meeting,
or special meeting called for the aforementioneghpse. Each Auxiliary shall be
assigned the number of the Post with which it fisiatied.

(b) Governance.
(1) Governance of Department Auxiliaries. Departtrauxiliaries shall be subject to the
jurisdiction of the Convention and Council of Adnsitnation of the respective
Department of the Veterans of Foreign Wars of thédd States. Department Auxiliaries
shall be governed by the By-Laws, Ritual, and Rale$ Regulations of the Ladies
Auxiliary to the Veterans of Foreign Wars of theildd States and the Department
Auxiliary and lawful orders issued by their respesifficers, provided they do not
conflict with the Congressional Charter, By-Lawsvainual of Procedure of the
Veterans of Foreign Wars of the United States apdl&vs of the Department whose
name it bears or lawful orders issued by the Contdmam-Chief, the National Council
of Administration or the Department Council of Adnsitration.

(2) Governance of District, County Council and Pagkiliaries. The Ladies Auxiliary to
a District, County Council or Post shall be subjedhe jurisdiction of the respective
District, County Council or Posts of the Veterah&oreign Wars of the United States
whose name or number it bears. Such auxiliary sieatjoverned by the By-Laws, Ritual
and Rules and Regulations of the Ladies Auxiliaryhie Veterans of Foreign Wars of the
United States and the Department Auxiliary and tdwfders issued by their respective
officers provided they do not conflict with the @passional Charter, By-Laws or
Manual of Procedure of the Veterans of Foreign Vééthe United States, Department
By-Laws or the By-Laws of the District, County Cauror Post whose name it bears, or
lawful orders issued by the Commander-in-Chief,Nlagional Council of

Administration, or the Department Council of Adnsitnation.

(c) Suspension and Discontinuance.
(1) National. The Commander-in-Chief may susperdGharter of the Ladies Auxiliary
to the Veterans of the Foreign Wars of the Unitedes if he believes its conduct, or that
of its officers or Council of Administration, to laetrimental to the interests of the
Veterans of Foreign Wars of the United States. Charter of the Ladies Auxiliary to the
Veterans of Foreign Wars of the United States nwdyor suspended by the Commander-
in-Chief for a period longer than thirty (30) dayghout the consent of the National
Council of Administration of the Veterans of Fomeig/ars of the United States. Such
consent shall be given only if a majority of themieers of the Council determines that it
is in the best interest of the Veterans of For&\ars of the United States to suspend the
Charter for a longer period of time. While the Gbapf the Ladies Auxiliary to the
Veterans of Foreign Wars of the United States $gpended, its officers shall have no
authority and shall not issue any orders other thase necessary to keep a National
Headquarters office in operation.
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(2) Departments. The Commander-in-Chief may ditteetsuspension of the charter of
any Department Auxiliary upon the recommendatiothefNational President of the
Ladies Auxiliary or the Commander of such Departhwvetmen it is shown to the
satisfaction of the Commander-in-Chief that thedrart of such Department Auxiliary,

or its officers or Council of Administration, is ienental to the interests of the Veterans
of Foreign Wars of the United States. A Departmfantiliary charter may not be
suspended by the Commander-in-Chief for a periaddo than thirty (30) days without
the consent of the National Council of Administoatiof the Veterans of Foreign Wars of
the United States. Such consent shall be givenibalynajority of the members of the
Council determines it is in the best interest ef eterans of Foreign Wars of the United
States to suspend the charter for a longer pefitiche.

(3) Districts, County Councils and Posts. The Comaea-in-Chief may direct the
suspension of the charter of any District, Countyi&il or Post auxiliary for a definite

or indefinite period of time and may order the Wa#l President to order the cancellation
of the charter of any District, County Council a@dPauxiliary if he believes the conduct
of such auxiliary or its officers is detrimentalttee best interest of the Veterans of
Foreign Wars of the United States.

(d) Requesting Cancellation of the Charter of axilary.
(1) By Departments. A Department may, by a voteighty percent of the delegates
assembled at an annual Department Conventionwiwifpa printed or written notice
mailed or delivered to each Post in the Departraetgast ten (10) days before such
Convention, vote to request cancellation of thetelaf its Auxiliary. The notice must
state the contemplated action and the reason treiethe Department votes to request
cancellation of the charter of its Auxiliary, themartment Commander shall certify that
action in writing and forward such certificationttee Commander-in-Chief. If the
Commander-in-Chief believes it is in the best ies¢iof the Veterans of Foreign Wars of
the United States to do so, he shall direct theoNat President to cancel the charter of
the Department Auxiliary.

(2) By Districts or County Councils. A District @ounty Council may, by a vote of
eighty percent of the Posts at a regular or spewgating following a printed or written
notice to each Post in the District or County Coluaicleast ten (10) days before such
meeting, vote to request cancellation of the chaftés Auxiliary. The notice must state
the contemplated action and the reason thereftdrelDistrict or County Council votes to
request cancellation of the charter of its Auxifiat shall certifythe action in writing and
forward same to the Department Commander who &ralard it to the Commander-in-
Chief with his recommendation. If the CommandeEimef believes it is in the best
interest of the Veterans of Foreign Wars of thetéthiStates to do so, he shall direct the
National President to cancel the charter of therdtsor County Council Auxiliary.

(3) Disbanding of Auxiliary by Post. A Post may, \oyte of eighty percent of its’
members present at a meeting following a printedrdten notice mailed or delivered to
each member of the Post in good standing at leagtlD) days before said meeting, vote
to request cancellation of the charter of its Aaxyl. The notice must state the
contemplated action and the reason thereforeelPibst votes to request cancellation of
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the charter of its Auxiliary, it shall certify theetion in writing and forward same to the
Department Commander who shall forward it to thenB@nder-in-Chief with his
recommendations. Upon a review of the matter, ibéleeves that it is in the best interest
of the Veterans of Foreign Wars of the United Stéedo so, the Commander-in-Chief
shall direct the National President to cancel tierter of the Post Auxiliary.

(e) Disposition of Property. In the event of thierender, cancellation or forfeiture of the
Charter of the Ladies Auxiliary to the Veterang-ofeign Wars of the United States, its’
records, monies and all other property shall im@aety become the property of the Veterans
of Foreign Wars of the United States. In the ewdithe surrender, cancellation or forfeiture
of the charter of the Auxiliary to a Post, Countyu@cil, District or Department, all monies,
official records and all other property shall imredly be surrendered to such officer or
officers as may be provided by the By-Laws and Raled Regulations of the Ladies
Auxiliary to the Veterans of Foreign Wars of theildd States for disposition in accordance
with those By-Laws and Rules and Regulations. Naticsuch contemplated action shall be
given to the Post, County Council, District and Beement Commander thirty (30) days
prior to the surrender or cancellation of an A charter.

(f) Reports.

(1) National. The National President of the Ladhexiliary shall, within thirty (30) days
after induction into office, submit to the CommandeChief an itemized report of
the financial and membership status of the Ladigsil/ary for his information and
for submission by him to the National Council ofrAihistration. The National
Treasurer of the Ladies Auxiliary shall prepareuarterly report for the National
President and the National Council of Administrataf the Ladies Auxiliary, and
submit copies thereof to the Department Presidgfritse Ladies Auxiliary and to the
Commander-in-Chief of the Veterans of Foreign W&tee also shall prepare for the
National President, before each National Convenadist showing the Auxiliaries in
good standing and the number of delegates to wdach is entitled.

Budget. No less than ten (10) days prior to thetmge®f the National Council of
Administration of the Ladies Auxiliary at which tla@nual budget is adopted, the
National Treasurer shall submit a proposed budgttd National President, and each
member of the National Council of Administrationtbé Ladies Auxiliary.
Immediately following the adoption of the annuatijat by the National Council of
Administration of the Ladies Auxiliary, she shallbsnit a copy of the approved
budget to the Commander-in-Chief.

(2) Department. The Department President of theews/e Department Ladies
Auxiliary shall, within thirty (30) days after indtion into office, submit to the
Department Commander an itemized report of thenfired and membership status of
the Department Ladies Auxiliary for his informatiand for submission by him to the
Department Council of Administration.

(3) Districts, County Councils, Posts. The Presiadithe Ladies Auxiliary to a District,
County Council or Post shall, within thirty (30)ydaafter induction into office,
submit to the Commander of the respective Dist@otinty Council or Post an
itemized report of the financial and membershipustaf the auxiliary over which she
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is presiding officer. Such reports will be acknogded by each respective
Commander during the next regular meeting and neagad to the members
assembled.

(g) Liaison. There is established a committee casagmf the Senior Vice-Commander-in
Chief, Junior Vice Commander-in-Chief and the AdpitGeneral who shall meet with a
corresponding committee composed of the Senior Fresident, Junior Vice President and
the National Secretary of the Ladies Auxiliary. §hombined committee shall meet each
year, at the call of the Commander-in-Chief, tosider all matters affecting the welfare of
the Veterans of Foreign Wars of the United Statesthe Ladies Auxiliary of the Veterans
of Foreign Wars of the United States. The purpdsheocommittee shall be to coordinate
the activities of the Veterans of Foreign Warshaf United States and the activities of the
Ladies Auxiliary to the Veterans of Foreign Wardlad United States, and to insure full
compliance with the Congressional Charter, By-Lawd Manual of Procedure of the
Veterans of Foreign Wars of the United States,thednandates of the National Convention
and National Council of Administration of the Vetas of Foreign Wars of the United
States.

Sec. 1102--Eligibility. (See Section 1102 By-Laws)
Sec. 1103--Ritual, By-Laws and Regulations. (Sexi@e 1103 By-Laws)

Sec. 1104--Incorporation.
(a) The Articles of Incorporation of the Ladies Aliaty to the Veterans of Foreign Wars of
the United States, should it incorporate, and angralments thereto, must include the
following provisions:
(1) The active and voting membership of this coation shall, at all times, consist of
and be confined to the active membership in goaddshg of the Ladies Auxiliary to the
Veterans of Foreign Wars of the United States.

(2) This incorporated organization shall be andai@nunder the jurisdiction of the
National Convention, Commander-in-Chief and Natid@auncil of Administration of
the Veterans of Foreign Wars of the United Stabtessabject to its Charter, By-Laws
and Manual of Procedure.

(3) In the event of a dissolution of this corparatior the simultaneous dissolution of this
corporation and the forfeiture of the Charter issteeit by the Veterans of Foreign Wars
of the United States, title to all of the assetlgtass to the Veterans of Foreign Wars of
the United States to be disposed of accordingtBytLaws. At no time shall the assets
of the corporation be distributed among the indraldnembers thereof.

(4) The Articles shall, in addition, contain a pioen specifically excluding from the
powers of the corporation the power to own or hrels property.

(b) The Articles of Incorporation of any DepartrhenPost Auxiliary, should it incorporate,
and any amendments thereto, must include the follpprovisions:
(1) The active and voting membership of this coation shall, at all times, consist of
and be confined to the active membership in goaddshg of the (Ladies Auxiliary to
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the Department of , Vetera®dign Wars of the United
States) or (Ladies Auxiliary to Post , Veterans of Foreign Wars of the
United States).

(2) This incorporated organization shall be andlla@imes remain under the jurisdiction
of the National Convention, National President Alational Council of Administration

of the Ladies Auxiliary to the Veterans of ForelMyars of the United States, the
Commander-in-Chief of the Veterans of Foreign Wadrhe United States and the
(Department of , Veterans of Foreigms/éf the United States) or (Post
No. , Veterans of Foreign Wars of the Un¢ates) and subject to the By-Laws
and Rules and Regulations of the Ladies Auxiliaryhie Veterans of Foreign Wars of the
United States and the Charter, By-Laws and ManuBtacedure of the Veterans of
Foreign Wars of the United States.

(3) In the event of a dissolution of this corparatiall the assets shall be the property of
(Ladies Auxiliary Department of or tlaelies Auxiliary Post ,
and in the event of any dissolution of their cogimn and the forfeiture of the charter
issued by the Ladies Auxiliary to the Veterans ofdign Wars of the United States
entitled to all assets of this corporation shatiptenrough the Ladies Auxiliary to the
Veterans of Foreign Wars of the United States ertidies Auxiliary Department to be
disposed of in accordance with the By-Laws, rules @egulations of the Ladies
Auxiliary to the Veterans of Foreign Wars of theildd States, and at no time shall the
assets of the corporation be distributed amongnithgidual members thereof.

(4) The Articles shall, in addition, contain a piogn specifically excluding from the
powers of the corporation the power to own or hels property.

(End of Article XI)

ARTICLE XII--MILITARY ORDER OF THE COOTIE
Sec. 1201--Formation.
(a) Formation.

(1) Pup Tents. Pup Tents may be formed and chdrter@ccordance with the National
Constitution and By-Laws of the Military Order dfet Cootie provided that no Pup Tent
shall be formed by less than fifteen (15) membeigood standing of the Veterans of
Foreign Wars of the United States, and, providethéu that no Pup Tent shall be
chartered unless the Post with which such Pup idntbe affiliated has consented to the
chartering thereof. Consent shall require two-thivdte of the members present at a
regular or special meeting, provided that Post nemhbre given written notice that a
vote will take place, such notice to be given there membership in writing at least ten
(10) days prior to the regular or special meetialied for the aforementioned purpose.
Each Pup Tent shall be assigned a number by theaMiOrder of the Cootie. Each Pup
Tent shall be subject to the jurisdiction of thesRwith which it is affiliated. It shall also
be subject to the jurisdiction of the Department@mtion, Council of Administration
and Commander of its respective Department of thteMns of Foreign Wars of the
United States with respect to matters within theithority. Each Pup Tent shall function
in accordance with the National By-Laws and Rinfahe Military Order of the Cootie
and lawful orders issued by Supreme (National) @epartment officers of the Order,
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provided they do not conflict with the Congressic@harter, By-Laws and Manual of
Procedure of the Veterans of Foreign Wars of theddrStates, the By-Laws of the
Department in which it is situated or the Post withich it is affiliated or lawful orders
issued by the Commander-in-Chief, the National ep&tment Council of
Administration or Department Commander.

(2) Grand Pup Tents (Department Units). Grand PatSimay be formed by a vote of
the Department Convention. Each Grand Pup TertteoMilitary Order of the Cootie
shall be governed by and under the jurisdictiothefConvention, Council of
Administration, and Commander of its respective &&pent of the Veterans of Foreign
Wars of the United States, who shall decide questad law and usage for the Grand Pup
Tent subject to an appeal to the Commander-in-Ghiéfational Council of
Administration; but the Grand Pup Tent shall fuoetin accordance with the Supreme
(National) By-Laws and Ritual of the Military Ordef the Cootie and lawful orders
issued by National and Department officers therngadyided they do not conflict with

the Congressional Charter, By-Laws and Manual ot&dure of the Veterans of Foreign
Wars of the United States and By-Laws of the Depeant with which the Grand Pup
Tent is affiliated or the lawful orders issued hg Commander-in-Chief and/or National
or Department Council of Administration and the Bement Commander.

(b) Suspension and Discontinuance.
(1) The Commander-in-Chief or National Council afrAinistration of the Veterans of
Foreign Wars of the United States may suspend upeete National Charter of the
Military Order of the Cootie for a period not toomed sixty (60) days, for conduct of the
organization, its Convention, National Officersational Council of Administration
which may be detrimental to the best interest ef\fterans of Foreign Wars of the
United States. Upon recommendation of the Commaind€hief, the National Council
of Administration may, by two-thirds (2/3) vote | and revoke the charter of the
Military Order of the Cootie, provided written ncgi of such recommendation is given to
the Supreme Commander and the Supreme Quartermatigant at least ten (10) days
prior to any National Council action and the Supegg@ommander or his designee has
been afforded an opportunity to appear before thigoNal Council and be heard
concerning such recommendation.

(2) The Commander-in-Chief may direct the suspendar a period not to exceed sixty
(60) days, or the cancellation of the charter of subordinate unit (Grand Pup Tent or
Pup Tent) of the Military Order of the Cootie, up@eommendation of the Commander
of the Department wherein such unit is located,mihés shown the conduct of officers
or members thereof may be detrimental to the Inéstast of the Veterans of Foreign
Wars of the United States.

(3) Disbanding of Pup Tent by a Post. A Post mgwdie of eighty percent of its
members present at a meeting following a writteticeamailed or delivered to each
member of the Post in good standing at least t@phdays before said meeting, vote to
request cancellation of the charter of its Pup T€hé notice must state the contemplated
action and the reason therefore. If the Post votesquest cancellation of the charter of
its Pup Tent, it shall certify the action in wriimnd forward same to the Department
Commander who shall forward it to the Commande@imef with his recommendations.
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If he believes that it is in the best interesthwd Veterans of Foreign Wars of the United
States to do so, the Commander-in-Chief shall tittec Supreme Commander of the
Military Order of the Cootie to cancel the chaméthe Pup Tent.

(4) Change of Post Affiliation. For a Pup Tent tange affiliation, it must first receive
consent from two-thirds vote of the members ofRbet to which it is now affiliated
present at a regular or special meeting providiegRost members are given written
notice that a vote will take place, such noticeeaiven the entire membership in
writing at least ten (10) days prior to the regulaspecial meeting called for the
aforementioned purpose. The new Post to whiclPtheTent will be affiliated must
provide consent by two-thirds vote of the membeesgnt at a regular or special
meeting, providing the Post members are given evrittotice that a vote will take place,
such notice to be given the entire membership itingrat least ten (10) days prior to the
regular or special meeting called for the aforemnosetd purpose. The change of
affiliation then must be approved by the Grand Cander, as well as the Supreme
Commander of the Military Order of the Cootie. @rapproval has been given, all
records and properties of the Pup Tent will thetréesferred with the Pup Tent to the
new Post of affiliation.

(5) While the charter of the Supreme (National) &vigation of the Military Order of the
Cootie, or a subordinate unit thereof, is suspers@gdl unit shall not be permitted to
function and the officers thereof shall be withauthority; provided, however, it or its
officers shall have the right to appeal to the Cander-in-Chief to lift the suspension;
and in the case of suspension of the charter dl#t®nal Organization, an appeal may
be made to the National Council of Administratidritee Veterans of Foreign Wars of
the United States.

(c) Suspension of Officers. The officers (electvml appointive) of the Military Order of the
Cootie or of subordinate units thereof may be sodeé by action of the Commander-in-
Chief of the Veterans of Foreign Wars of the Uni&dtes, subject to review by the National
Council of Administration. While so suspended, dfilending officer or officers of the
Military Order of the Cootie shall be without authy, and if it is found that the conduct of
an officer or officers thereof is detrimental t@ thest interest of the Veterans of Foreign
Wars of the United States, the National CounciAdiministration of the Veterans of Foreign
Wars of the United States may order the removaloh officer or officers.

(d) Disposition of Property. In the event of arsader, cancellation or forfeiture of charter of
a subordinate unit of the Military Order of the @epall official records, money and other
property shall be surrendered to such officer écefs as is provided in the Supreme
(National) By-Laws and Ritual of the Military Ordef the Cootie.

(e) Reports.
(1) The Supreme (National) Commander of the Myit@rder of the Cootie shall, within
thirty (30) days after induction into office, sulirto the Commander-in-Chief an
itemized report of the financial and membershipustaf the National Organization of
the Military Order of the Cootie for his informati@nd for submission by him to the
National Council of Administration.
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(2) The Grand Commander of the Military Order cf tBootie shall within thirty (30)
days after induction into office, submit to the Rement Commander of the Veterans of
Foreign Wars of the United States an itemized rtepfdihe financial and membership
status of the Grand Pup Tent (Department UnithefNlilitary Order of the Cootie for

his information and for submission by him to thepBement Council of Administration.

(f) Liaison. The Commander-in-Chief of the Vetesai Foreign Wars of the United States
shall appoint a committee who shall meet with a mittee appointed by the Supreme
(National) Commander of the Military Order of thedEie. This combined committee shall
meet at intervals between National ConventionfiefMeterans of Foreign Wars of the
United States to consider all matters affectingwiefare of the Veterans of Foreign Wars of
the United States insofar as the activities ofthi@ary Order of the Cootie are concerned.
The purpose of this committee shall be to cooreitia¢ Veterans of Foreign Wars of the
United States and the activities of the Militaryd®r of the Cootie so that there shall be full
compliance with the Congressional Charter, By-Lawd Manual of Procedure of the
Veterans of Foreign Wars of the United States @ interest of both the Veterans of
Foreign Wars of the United States and the MilitArger of the Cootie are furthered.

(9) Auxiliary Approval by Post. No Pup Tent Auxiiashall be chartered unless the Post
with which such Pup Tent is affiliated has conseéritethe chartering thereof. Such consent
shall be given in the same manner as consent tchidrgéering of the Pup Tent as provided in
this section.

Sec. 1202--Eligibility.

An application for membership in the Military Ordgrthe Cootie must be accompanied by a
certificate verifying satisfaction of the requiremt® for membership specified in the By-Laws.
The certificate shall bear the endorsement of the¢ Eommander attested by the Post Adjutant.

Sec. 1203--By-Laws, Ritual. (See Sec. 1203 By-Laws)

Sec. 1204--Incorporation.
(a) The Articles of Incorporation of the Milita@rder of the Cootie of the United States,
should it incorporate, and any amendments thenetist have the following provisions:
(1) The active and voting membership of this coation shall, at all times, consist of
and be confined to the active membership in goaddshg of the Military Order of the
Cootie of the United States and the Veterans oéigarWars of the United States.

(2) This incorporated organization shall be andaienunder the jurisdiction of the
National Convention, Commander-in-Chief and Natid@auncil of Administration of

the Veterans of Foreign Wars of the United Stateksaibject to its charter, By-Laws and
Manual of Procedure and the By-Laws and RituahefMlilitary Order of the Cootie.

(3) In the event of a dissolution of this corpavatior the simultaneous dissolution of this
corporation and the forfeiture of the charter issteeit by the Veterans of Foreign Wars
of the United States, title to all of the assetlgtass to the Veterans of Foreign Wars of
the United States to be disposed of accordingtBytLaws. At no time shall the assets
of the corporation be distributed among the indrgildnembers thereof.
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(4) The Articles shall, in addition, contain a pioen specifically excluding from the
powers of the corporation the power to own or hreld property.

(b) The Articles of Incorporation of any Grand Pignt, should it incorporate, and any
amendments thereto, must include the following [sions:
(1) The active and voting membership of this cogtion shall, at all times, consist of
and be confined to the active membership in goaddshg of the (Grand Pup Tent,
Military Order of the Cootie, Department of , Veterans of Foreign
Wars of the United States) or (Pup Tent, Militamgd€r of the Cootie, Post ,
Veterans of Foreign Wars of the United States).

(2) This incorporated organization shall be andlldimes remain under the jurisdiction
of the National Convention, Supreme Commander aatibNal Council of

Administration of the Military Order of the Cootd the United States, the Commander-
in-Chief of the Veterans of Foreign Wars of the tddiStates and the (Department

of , Veterans of Foreign Wars of the éthBtates) or (Post No.

Veterans of Forelgn Wars of the United States)srigect to the By-Laws and Ritual of
the Military Order of the Cootie of the United Staiand the Charter, By-Laws and
Manual of Procedure of the Veterans of Foreign Véathe United States.

(3) In the event of a dissolution of this corpavator the simultaneous dissolution of this
corporation and loss or forfeiture of its chartgle to all assets shall pass to the Grand
Pup Tent of Military Order of the Coatfghe United States to be disposed
of according to the By-Laws. At no time shall tissets of this corporation be distributed
among the individual members thereof.

(4) The Articles shall, in addition, contain a pioen specifically excluding from the
powers of the corporation the power to own or hrela property.

(End of Article XII)

ARTICLE XIII -- MENS AUXILIARY

Sec. 1301--Organization and Disbandment of Men’silfaries.
(a) Formation. Men’s Auxiliaries shall be hereafenrmed in accordance with the following
provisions and such other provisions as may beiredjby Department By-Laws. No Men’s
Auxiliaries shall be formed, unless approved by-thiods (2/3) vote of the Post membership
present at a regular or special meeting, due nofitlee proposed formation having been
given the entire membership in writing at least aeek prior to a regular meeting, or
special meeting called for the aforementioned psep&ach Men’s Auxiliary shall be
subject to the jurisdiction of the Post under whtak affiliated. It shall also be subject to the
jurisdiction of the Department Convention, CoumiAdministration and Commander of its
respective Department of the Veterans of ForeigmsWgathe United States with respect to
matters of authority. Each Men’s Auxiliary shiaihction in accordance with the By-Laws
of the Department issuing the charter and the Wistwhich it is affiliated or lawful orders
issued by the Department Council of Administratiwiepartment Commander.
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(b) Suspension and Discontinuance. The Departmemn@ander may suspend, for a period
not to exceed sixty (60) days, or cancel the chaftany Men’s Auxiliary, upon the
recommendation of the Post to which such Auxiliargffiliated, or under such other
conditions as may be provided in Department By-LadwBost may, by vote of eighty (80)
percent of its members present at a meeting follgwai written notice mailed or delivered to
each member of the Post in good standing at leagtl0) days before said meeting, vote to
request cancellation of the charter of its Men'xifiary. The notice must state the
contemplated action and reason therefore. If thet YRates to request suspension or
cancellation of the charter of its Men’s Auxiliaryshall certify the action in writing and
forward same to the Department.
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