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VETERANS OF FOREIGN WARS OF THE U.S.
LEAVENWORTH, KANSAS

ARTICLE I
NAME AND LOCATION

SECTION 1: By virtue of charter granted, this Post shall be known as George
Edward White Post Number 56, Veterans of Foreign Wars of the
United States. )

SECTION 2: The location of this Post shall be in the City of Leavenworth,
County of Leavenworth, State of Kansas.

ARTICLE IIX
SUBORDINATION

SECTION 1: The supreme power of this association is vested in the National
convention, and this Post shall be at all times governed by the
Constitution and By-Laws of the Veterans of Foreign Wars of the
United States, the By-Laws of the Department of Kansas, orders
issued by authority of the National Convention, National
Council of Administration, the Commander-in-Chief, the Deaprt-
ment Convention, Department Council of Administration and the
Commander of the Department of Kansas. For the purposes of this

section, resolutions adopted by the National Convention are held to be lawful orders.

SECTICN 2: Subordinate to the provisions of Section I of this Article,
this Post shall be governed by Articles of Incorporation of
this Post and these By-Laws.

ARTICLE IIIX
MEETINGS

SECTION 1: Place: the regular meeting place of this Post shall be at the
Veterans of Foreign Wars Post Home, 519 Cherokee Street,
Leavenworth, Kansas 66048.

SECTION 2: Time: The stated meeting of the Post shall be held on the
second Thursday of each month, to be called to order
at 8:00 p.m. Changed at a regular Post meeting to 7 p.m. On
9 August 1990.

SECTION 3: In the event the stated meeting of any month falls on or in a
holiday period, th> Post may vote at a previous meeting to
postpone or reschedule the holiday meeting.

€3CTION 4: Special meetings may be called in accordance with the
provisions of the National By-Laws, Section 203.

“PTON 52 Quorum: A guorum for transaction of Post business shall be
fifteen (15) members as noted in Section 205 of the National
By-Laws.
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Section 6 — A change in the regular meeting place may be maa. by authority of the Depart
r:nt Commander, having first been approved at the instance of a majority vote of the
rmembers present at any meeting provided the entire Post members has previously been
given written notice at least thirty (30) days prior to such contemplated action.

The appointed day and time for the Post meeting may be changed by a two-thirds vote

of the members present at any regular meeting. The Post members and the Department
Commander shall be notified of any change of regular meeting.

ARTICLE IV
MEMBERSHIP

SECTION 1: Membership in the Post, eligibility to, application for, loss
of, and discipline, shall be in accordance with all provisions
of the National By-Laws.

SECTION:-2: The admission fee of this Post shall be in accordance with
Section 104 of the Natiomal By-Laws.

SECTION 3: The annull dues of this Post shall be set by vote, as

: prescribed by these By-Laws, plus sales tax, per year, to ber
paid in accordance with the National and Department By-Laws and
lawful orders. The annual dues of this Post may be changed at
a regular meeting, provided that notice of such action has been
mailed to all members at least 30 days in advance of such meet-
ing, or published in the official newspaper (Leavenworth Times)
30 days in advance of said meeting.

SECTION 4

Transfer Fee: The fee for admission to membership by transfer,
shall be in accordance with the provisions of Section 107 of
the National By-Laws.

ARTICLE V
OFFICERS AND DUTIES

SECTION 1: The officers of this Post, eligibility to,nomination, election
or appointment, installation and term of office shall be in
accordance with the provisions of the National By-Laws ,
Section 215, 216 and 217. :

SECTION 2: The duties of all officers shall be those prescribed by
National and Department By-Laws, lawfull orders, and as the Post
may direc and as these By-Laws may heafter provide.

SECTION 3: Post Commander: The duties of the Post Commander shall be.

A. Presides at all regular and special meetings.

Enforces a strict observance of all laws and usage of
the organization and orders form proper authority.

C. Appoints all Officers and Committees not otherwise
provided for.

D. Approves payment of bills by motion made and passed at
a regular meeting of the Post and countersigns check.

E. Insures that the Post Quartermaster, Bingo Chairman




SECTION 4:

SECTION 5:

K.

and Post Bar Stewart are bonded in accordance with
Article VII, Section 703 of the National By-Laws.

Insures that all reports are correctly made out and
promtly forwarded. '

Insures that the Quarterly Audits by the Post Trustees
are correctly made out and forwarded in accordance
with Section 218 of the National By-Laws.

Insures that he or his representative attends all
regularly called District Conventions or Meetings.

Insures that all Comrades attending Post meetings are
in good standing, having pald all fees and dues as
required by the By-Laws, or whose dues have been
remitted by the Post in accordance with the provisions
of thé By-Laws.

The Post Commander may spend up to 100 dollars in an
emergency, Without the vote of the floor, provided he
has notified the Post Trustees of the emergency and
received their approval.

Performs other duties as prescribed at Post Meetings.

POST SENIOR VICE COMMANDER: The duties of the Post Senior Vice-
Commander shall be:

A. Presides at all meetings in the absence of the Post
Commander.

B. Represents the Post when the Post Commander is unable
to do so.

C. Is the Post Membership Chairman and Club (Bar)
Committee Chairman.

D. As Chairman, he shall appoint a Membership Committee
as listed in Section 7, Article VI (Committees and
Duties).

E. As Chairman of the Club (Bar) Committee, presides over
all meetings.

F. Performs other duties as presribed at Post meetings.

Post Junior Vice Commander: The Duties of the Post Jinior

Vice Commander shall be.

A.

Presides at all meetings in the absence of the Post
Commander and the Post Senior Vice Commander.

Represents the Post when the Post Commander and Post
Senior Vice Commander are unable to do so.

Is the Post Community Service Chairman as outlined in
Section 6 Article VI, Theésge bY-Laws.
Is Chairman of the Building Committee.

As Chairman of the Building Committee,it shall be his



duty to see that the Post Buildings are in a state of repair at all
times and bring to the Post floor all problems dealing with the Post
Buildings. )

F. Collects all rents on Post Property each month and
turns over to the Quartermaster.

G. Performs other duties as prescribed at Post meetings.
SECTICN 6: POST QUARTERMASTER: The duties of the Post Quartermastcr shall

be:

A. Holds 211 money, securities, vouchers and other

properties of the Post.

8. Pays all bills after the Post has authorized payment
or as authorized by Post Trustees or as authorized by
these By-Laws.

C. Countersigns all checks.
D. Accepts all dues and issues membership cards.
®
E. Sends dues transmittals to the Department in accordance
with Department directives. (Once a month).
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Is responsible for the maintenance of all books of
record.

G. Keeps record of and applies for membership awards.

v

Orders and pays for Buddy Poppies as approved at a
regular Post meeting.

I. Is responsible for completing and filing all federal
and state tax and report forms.

J. Collects all monies due the Post, giving receipt
therefore.

K. Keeps an account of each member and notifies all
members in arrears.

. Maintains a dues reserve fund to which shall be
credited not less than one-half of the Posts part of
current y=ars dues paid by each member prior to July 1
(This shal’ll not apply to dues remitted by the Post).
The Qu:rtsrmaster shall not disburse nor shall an
oblic=:is> be incurred against this funcé uatil after
July i of each y=ar. At which time it shsll be crans-
ferred to the Post General Find and be available for

- expend.trire.

M. Books 2nd records of the Quartermaster shall be
un>foxr and shall be those prescribed b, the Nazt.cnal
Headguearsters. They shall at all times be kect ip a

neat and =2ffizient manner.

N. Mal-~tains a relief fund, in which shall be creditec *the
net proceeds of all sales of Buddy Poppies and su:h
cthex money as may be sclicited or donat:é for veteran
ralief purposes. Expenditures of the relief fund
shall only be made for the purposes outlined in
Section 704 of the Manual of Procedure

= .

O. &acts as the Treas"rer of all Post Committees. hol<inag
funds.

P. Shall deliver to his successor in office or to anyone

1



designated by the Post, all monies, securities, vouch-
ers, books, records or other property of the Post in
his possession or under his control.

Q. To number all checks for the expenditures of the Post
funds in sequence. The number ol cach check to
correspond with the voucher authorizing the samec. In

addition to the signature of the Quartermaster, shall
be countersigned by the Post Commander.

R. Before entering upon his duties, the Quartermaster
shall qualify by good and sufficient bond in a sum at
least equal to the amount of the liquid assets for
which he may be accountable, the cost of which shall
be paid from Post funds.

S. To perform other duties as prescribed at Post meetings.

T. The Post Quartermaster shall maintain the monies of
the Post in eight separate accounts:

1. Post General Fund, which shall include all moni=s
of the Post not included in the following funds:

. Post Reserve Dues Fund.

Post Relief Fund.

Post Building Fund.

Invested Post Funds.

Bingo Fund.

. Post Club (Bar) Fund.

8. Post Kitchen Fund.

.
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U. The Quartermaster shall make a monthly report of the
status of each of the above named funds at the regqular
monthly meetings of the Post.

SECTION 7: POST ADJUTANT: The duties of the Post Adjutant shall be as
prescribed in the National and Department By-Laws and shall
include:

A. Keeping in books or files, properly prepared, By-Laws and
Manual of Procedure of the Veterans of Foreign Wars of the
United States; copies of the By-Laws of the Post, District
and Department.

B. In a proper file, maintain the original application of
every member admitted to the Post. (File to be kept in the
Post Office).

cC. Maintaining an order file in which shall be kept all orders
or circulars issued by the Commander-in-Chief, The National
Council of Administration, the Commander of his Department
or the Commander of the Post.

D. Maintain a letter file.

E. Maintaining a roll of departed comrades (File to be
kept in Post Office).

F. Attest by his signature all official actions of the Post.

G. Prepare reports and returns as required and under the
direction of the Commander.

5



Answer Post Courrespondence as required.
. Aid the Post Commander in preparing for meetings.

Perform other duties as prescribed at Post meetings.

= Q H m

. Transfer to his successor, without delay, all books,
papers and other records and property of the Post in
his possession or under his control.

SECTION 8: POST JUDGE ADVOCATE: The Post Judge Advocate shall be the
legal assistant and advisor to the Commander and the Post in
all legal matters pertaining to the organization and shall
perform such other duties as may be required of him by the Post
By-Laws and Ritual.

SECTION 9: POST CHAPLAIN: The duties of the Post Chaplain shall be:
*
A, The Chairman of the Post Visitation Committee and
responsible for the duties of the Visitation Committee
as prescribed in these By-Laws.

B. Performs such other duties as may be required of him
by the Post, By-Laws and Ritual. .

\

SECTION 10: POST SURGEON: The duties of the Post Surgeon shall be:

A. To be the Chairman of the Health and Safety Committee.

B. It shall be the duty of the Post Surgeon to promote and
put into effect health programs for the benefit of the
Post and Community.

C. The Post Surgeon shall supervise the Post Blood Donor
Program.

SECTION 11: POST TRUSTEES: The duties of the Post Trustees, as prescribed
in the National and Department By-Laws shall be:

A. To perform, not later than the end of the month follow-
ing the last day of each quarterly period, a proper
audit of the books and records of the Post Quarter-
master, the Post Adjutant, and the Post Club (Bar) and
Canteen Manager and submit a detailed statement of
such audits to the Post.

B. Tosubmit quarterly, through the Post Commander, a Post
Trustees' report of audit to the Department Inspector.
The audit shall be signed by the Post Commander and
Trustees who shall, by their signatures, certify to
the accuracy of the information contained therein, and
the report shall be in accordance with, and upon such
forms as may be prescribed by the Adjutant General.

C. The Trustees shall audit the records and accounts of
all committees, Officers and members having to do

with the receipt and expenditures of Post Funds.

D. Shall verify all expenditures of the Post and certify
by their signatures as to the correctness of each
expenditure voucher.



SECTION

12:

The Post Trustees may spend up to one thousand (1,000)
dollars in an emergency without the vote of the floor
provided they have notified the Post Commander, of
the emergency.

Perform other duties as prescribed at Post meetings or
as prescribed by National By-Laws and Manual of
Procedure.

POST SERVICE OFFICER OF THE DAY: The duties of the Post
Service Officer of the Day are:

A.

Custodian of the Post Colors, Altar Flag, Bible, and
such other Post property as is incident to the Post
Meeting.

To personally inspect the official membership dues
(card) receipt of every member present at the begin-
ning of every closed meeting and shall instruct
domrades who may not have paid dues for the current
calendar year and who as a result do not possess an
official membership receipt card to immediately pay
the required dues to the Post Quartermaster. In case
the member does not have an official dues receipt
card in his possession, but claims that his dues are
paid, or were remitted, the officer of the Day will
immediately ascertain the membership status of the
comrade from the Post Quartermaster. The Officer of
the day may not permit a comrade whose dues have not
been paid or remitted to the end of the current
calendar year to remain during a closed, regular or
special Post Meeting.

He shall have the Post colors in proper position and
the altar properly decorated with flag and Bible and
all officers' stations in proper position and in order.

He shall present and retire the National Flag and Post
colors.

By direction of the Commander, he shall prepare the
ballot, shall permit only those to cast their ballots
who are qualified, and observe that the same is done
in a secret and proper manner

He shall properly present and introduce distinguished
guests.

He shall, at the close of the meeting, see that all
Post property under his control is properly and safely
taken care of.

He shall conduct himself in a dignified and military
manner.

He shall perform such other duties incident to his
office as the By-Laws, Manual of Procedure and the
Ritual provide.



SECTION 13:

SECTION 14:

SECTION 15:

- SECTION 16:

SECTION 17:

LEGISLATIVE OFFICER: The duties of the Legislative Officer
shall be:

A. To forward to each member of his Post, not later than
fifteen days prior to any election of staten, nitional
executive or legislative officer, a true copy of such
information as shall be sent him by the Department or
National Legislative Officer, pertaining to the
previous actions of the candidates for these public
offices on veterans welfare legislation.

B. To perform such other duties as prescribed by the Post,
By-Laws, and Ritual.

PATRIOTIC INSTRUCTOR: The Patriotic Instructor shall maintain
a record of all patriotic days and shall initiate programs for
their proper observance by the Post and Community and perform

- such_other duties incident to his office as the Post Commander

and constituted authorities may direct.

POST HISTORIAN: The Post Historian shall write or maintain
from the records, a true history of his Post and perform such
other duties as are incident to his office or that the Post
Commander and By-Laws may direct.

POST GUARD: The duties of the Post Guard shall be:

A. To faithfully guard the door of the Post room and to
allow no one to enter who does not possess an official
paid-up dues card for the current calendar year; and
should the person requesting admittance state that
his dues are paid, but that he does not have the
official card in his possession, it shall be the duty
of the Guard to inform the Commander, who shall ascer-
tain from the Quartermaster whether or not the person
seeking admittance has paid dues to the Post for the
current calendar year, and if so, the member shall be
admitted, provided he is otherwise in good standing.

B. The Guard shall not allow anyone to depart without
first receiving permission.

C. The Guard shall notify the Officer of the day of the
presence of all distinguished gu=sts who may be wait-
ing for admittance.

D. The Guard shall perform such other duties as the Post,
its Commander, Laws and Ritual may direct, or incident
to this office.

POST SERVICE OFFICER: The duties of the Post Service Officer
are:

A. To assist the members of the Post, their widows,
orphans and other worthy cases brought to his atten-
tion, in obtaining rightful benefits from the federal
and state governments, to assistthem in the prepara-
tion of the proper forms in applying for such benefits
and in assembling of evidence required in connection
therewith. E? ' '



SECTION 18:

SECTION l:‘

SECTION 2:
SECTION 3:

SECTION 4:

SECTION 5:

B. To perfofm such other duties incident to the office as
may be from time to time directed by competent authority.

C. The Service Officers work shall be performed in accord-
ance with the instructions contained in the VEW Guide
for Post Service Officers under the gencral suprrvision

of the Department Service Office.

Any Member that has a complaint as to the failure of an Elec-
tive Officer to fulfill his duties, is urged to present his
charges to the Post Commander for investigation and recommen-
dation prior to presenting such charge to the qeneral~member¥
ship at a regular Post meeting.

ARTICLE VI
. COMMITTEE AND DUTIES

All Committees and their chairman are appointed by the Post
Commander unless otherwise provided by the membership of this
Post or these By-Laws./f The Commander may appoint for the dura-
tion of his term only. The Post may elect Committeces for any
term it desires, unless otherwise provided in these By~-Laws.

No Member shall be elected to more than one committee but may
be appointed to more than one committee.

Elected Post Officers shall not be elected to any elected Post
Committee except as stated in these By-Laws.

Paid employees of this Post shall not be elected to any Post
Committee.

The Standing Committees of this Post shall be:

A. Bingo Committee

B. Community Service Committee

C. Membership Committee

D. National Home Committee

E. Youth Activities Committee
F. Building Committee

G. Safety Committee
The Bingo Committee.

A. The Bingo Committee Chairman shall be appointed by the
Post Commander.

B. The Bingo Committee Chairman shall select sufficient
Committee members to operate Bingo.

c. The operating fund for Bingo shall be set by Bingo
Chairman, and the Post Quartermaster.

D. The Chairman shall turn over to the Quartermaster, all
monies over set amount at the end of each Bingo session.
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SECTION 6:

SECTION 7:

SECTION 8:

SECTION

SECTION

SECTION

9:

10:

11:

COMMUNITY SERVICE COMMITTEE: The Chairman of the Communicty
Services Committee is the Post Junior Vice-Commandor.

A. The Chairman shall select committeemen as necessary
to perform the functions of the Committee.

B. The Community Service Chairman will be responsible to
solicit, prepare and submit monthly reports of Com-

munity Services Activities as required by District,
Department and National programs.

MEMBERSHIP COMMITTEE:

A. The Post Senior Vice-Commander shall be the Chairman
of the Post Membership Committee. He shall appoint
Committee members necessary to perform the Membership
.programs of the Post.

‘B. The duties of the Membership Committee shall be to

initiate, supervise, and conduct annually a member-
ship campaign (Drive) and to assist the Post Commander
in creating and encouraging greater attendance at Post
meetings and activities.

NATIONAL HOME COMMITTEE: The National Home Committee Chairman
shall be appointed by the Post Commander. He shall select
Committeemen as necessary to perform the functions of the
Committee.

A. The Chairman of the National Home Committee shall:

1. Publicize National Home Programs and needs

2. Solicit Life Memberships into the National Home.
3. Solicit funds for the operation of the National
Home .

YOUTH ACTIVITIES COMMITTEE:

A. The Youth Activities Committee shall be appointed by
the Post Commander and shall consist of a Chairman and
two or more members.

B. The Youth Activities Committee shall sponsor all Youth
Activities Scouting, R.O.T.C., Baseball, Halloween
Parties, Soccer, Bowling, Swimming, Voice of Democracy.

BUILDING COMMITTEE: The Chairman of the Building Committees is
the Post Junior Vice Commander.

A. The Chairman shall select a committee as necessary to
perform the functions of the Committee.

B. The duties of the Building Committee are to see that
all Post repairs of the Post Home and all other items
of nonexpendable property are fixed and maintained.

C. To bring to the Post floor, all items that need to be
repaired.

SAFETY COMMITTEE: The Safety Chairman shall bc¢ appointed by
the Post Commander. He shall select Committeemen as necessary

J0



SECTION 12:

SECTION

SECTION

SECTION

SECTION

SECTION

13:

to perform the functions of the Committee.

AL The Chairman of the Safety shall:

. Initiate all Safety Programs.
Drive to Survive.

. Bicycle Safety.

Public Recognition.

. Hunter Safety.

. Home Protection.

. Drug Awareness.

N s W N =
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SPECIAL COMMITTEES may from time to time be appointed Dby
direction of the Post Commander.

No Committee shall purchase, sell or dispose of any item of
personal property belonging to the Post without first having
received the consent and approval of the Post at a regular
Post meeting.

All Committees shall be accountable to the Post for all monies
and other expendable property, which pass through their hands.

The Post Quartermaster shall be the Treasurer, as an éex-
officio, member of all Committees which handle Post funds, and
all monies of every nature coming into the possession of the
Committees shall be turned over to him, and all checks for tno2
expenditure of money shall be signed by the Post Quartermasc=r
and countersigned by the Commander, as required by the
National By-Laws.

ARTICLE VII
EXPENDITURE OF POST FUNDS

Expenditure of funds shall be made only upon approval by the
Post at a regular Post meeting or as provided for in these By-
Laws. All checks for expenditure of Post funds shall be
numbered in sequence, In addition to the signature of the Post
Quartermaster, shall be countersigned by the Post Commander .

The adoption of this Article shall constitute authorization by
the Post for payment of bills, when and as due for services,
of fice supplies, postage, public utility service, Jjanitorial
supplies and salaries.

The adoption of this Article shall constitute authorization by
the Post for payment of all bills, when and as due, for normal
expenditures of the Club, not to exceed the amount set by Posz
floor.

Invested Post Funds in savings, government bonds, etc., may be
cashed only by a 2/3 vote of the members present at a regular
Post meeting. The motion will be made at a regular Post

meeting and a vote on the motion will be made at the following
monthly meeting, thus giving 30 days notice.
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